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. O01ue moJ10KeHus
1. IlpeameT peryiupoBaHusi AAMHUHUCTPATHUBHOIO PerjiaMeHTAa

1.1. AIMUHHUCTpPAaTHUBHBIM pErJIAaMEHT pPEryJupyeT OTHOILEHHs, BO3HUKAIOIIME B CBS3U C
IIPEIOCTABIIEHUEM MYHULIMIIAIbHOM yciyru «Bpliaua cripaBky 00 04epeIHOCTH IPEIOCTABICHUS KUIIBIX
MIOMEIICHUH Ha YCIOBUSAX COLMAIBHOIO Haiima» (nanee — MyHuUIMNangbHas yciayra) aIMUHHCTpaluein
I'opoackoro okpyra Illatypa MockoBckoit obsactu (nanee — AJMUHUCTpALIHS).

1.2. AIMUHHCTpPaTHBHBIM  perJlaMeHT  YCTaHaBIMBAaeT  CTaHJIApPT  PEJOCTaBIICHUS
MyHULIMNIaTBHON YCIIYTH, COCTaB, IOCJIEIOBATEIIbHOCTh M CPOKU BBIIOJHEHUS aJAMHHHUCTPATHUBHBIX
IpoLelyp 110 NPeAoCcTaBIeHN0 MyHUIIMIIATBHON YCIIyTH, TPEOOBaHU K MOPAJKY UX BBIIIOJHEHUS, B TOM
qHciae OCOOCHHOCTH BBHIMOJHEHUS aJIMUHHCTPATUBHBIX MPOLEAYp B 3JICKTPOHHOH Qopme, a Takke
O0COOEHHOCTH BBINOJHEHUS AIMHUHHUCTPATUBHBIX IPOLEAYpP B MHOTOQYHKLUMOHAJIBHBIX LEHTpax
MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIIMIIATBHBIX YCIyr B MOCKOBCKO# 00:1acTH, (POPMBI KOHTPOJIIS
3a mpejocTaBieHneM MyHUIMNAIbHOU YCIIyTH, H0CYAEeOHBIN (BHECYIEOHBIN) MOPSIOK 00KanoBaHMs
peuieHuit u aeicTBuii (0e3aeiicTBrs) AIMHUHUCTpALUU, paboTHUKOB M®II.

1.3. TepMmunsl ¥ onpeaeaeHUs, UCIIOJIb3yeMble B AJMUHUCTPATUBHOM PETJIaMEHTE:

EVC OV — Egunas uadopManionHas CHCTeMa OKa3aHUs TOCYJapCTBEHHBIX U MYHHIIUTIATBHBIX
ycayr MOoCKOBCKOM 00J1acTH, HCIOJIb3yeMas OpraHaMM MECTHOIO CaMOYIpaBieHHs MOCKOBCKON
o0yacTH U1 peocTaBieHus] MyHUIIMTIATBHON YCITyTH;

PIII'Y — rocymapctBenHas wuH(opmanuonHas cucrema «llopran rocymapcTBEHHBIX H
MYHUIUTATBHBIX YeIyT (QyHKIMiT) MOCKOBCKOW 00IaCTH.
2.  OctanpHble TEPMHUHBI H OIIPEEICHUS, UCTIOIb3yeMble B AJIMUHUCTPATUBHOM PETrJIaMEHTE

yka3ansbl B [Ipunoxxenun 1 kK ATMUHUCTPaTUBHOMY PEIJIAMEHTY.
2. JIuna, uMeoIMe NpPaBo HA noJryvyeHue MyHUIMNIATBHOM YCJIyru

2.1. JIunamu, MMEIOIIMMU NIPaBO Ha MoydeHue MyHUIUIAIbHON yCIyTH, IBIAIOTCA (GU3NYECKHUE
nuua, rpaxnaane Poccuiickoit denepanuu, COCTOSIIME HA Y4E€T€ B KaYECTBE HYKIAIOIIUXCS B KUIIBIX
MTOMEILEHUSX, IPEAOCTABISIEMBIX 10 IOTOBOPaM COLIMAJIBHOTO HaiiMa Ha TeppUTOpUH I'0poacKoro okpyra
[Matrypa MockoBckoil o6mactu MO0 HX YIOJIHOMOYEHHBIE IMPEICTAaBUTENH, OOpaTUBLIMECS B
AJIMHHHCTPAIHIO C 3aIIPOCOM O MPEIOCTaBICHHH MyHHIIUIATBHON YCIyTH (aiee — 3asBUTEIb).

3. TpeGoBanus K nopsiAKy HH(POPMUPOBAHMS O MPe0CTaBIeHNH MyHHIMNAIBLHON yCJIyrH

3.1. Ilpuem 3asBUTENEH 1O BONPOCY MPENOCTaBICHNs MYyHHIIUIIATBHON YCIYTH OCYIIECTBIISECTCS
B COOTBETCTBUU C OPraHU3aLMOHHO-PACTIOPSAUTENBHBIM JOKYMEHTOM A IMUHUCTPALMU, OTBETCTBEHHON
3a MpeaocTaBlIeHne MyHUIIMIIAIIBHON YCITYTH.

3.2. Ha opunmansHOM caiite AIMUHHCTpaLUU B MH(MOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM CETH
«uaTepuer» (nanee — ceth UHTepHeT), B ['ocynapcTBeHHON MH(DOpMaAIMOHHOM cucteMe MOCKOBCKOM
obnactu «PeecTp rocyjapcTBEHHBIX U MyHULIMIAIBHBIX YCIyT ((hyHkimit) MockoBckoii obnactu u PIIT'Y
00s13aTeIbHOMY Pa3MEILEHUIO MOIJIEKUT CIIEAYIoIas CIpaBoOYHast HH(pOpMaIus:

a) MECTO HaxOXJeHHUs U rpaduk paboTbl AJMUHUCTpPALUH, €€ CTPYKTYPHBIX MOJpa3JieleHui,
MPEIOCTABIAIOMNX MYHUIMNANBHYIO YCIYTY, TOCYJapCTBEHHBIX M MYHUIUNAIbHBIX OPraHoB U
OpraHu3anyii, ooparieHne B KOTOpble HEOOXOIUMO I MosydyeHuss MyHUIIMIAIbHON YCIIYyTH, a TaKkkKe
M®ILI;

0) cmpaBouHble Telae(OHBI CTPYKTYPHBIX MOApa3JeNeHui AJIMUHUCTpAIMM, OpraHU3alMid,
YYacTBYIOUIMX B MpeAOCTaBIeHUH MyHHMIMNAIbLHOW YCIyrd, B TOM YHCJIE€ HOMeEp TejedoHa-
aBTOMH(pOPMATOPA;

B) aJpeca o(pUIMATIBLHOTO caiiTa, a TakKe 3IeKTPOHHOU MouThl U (WiK) GopMbl 0OpaTHOMN CBSI3U
AnmuHucTpanuu, B cetu HTEpHET.

3.3. Uudopmarnus o rpaduke (pexxume) paboTel AIMUHUCTpalUK yka3aHa B [Ipumoxkenuu 2
HAacTOALEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.4. CBenenus 06 AQMUHHUCTpAUH (TIOYTOBBIN ajpec, KOHTAKTHBIE Tesle()OHBI) pa3MEeIaloTCs Ha
caiite Aamunuctpanuu, Ha PIII'Y, B ®enepanbHOl rocyqapcTBEHHON HH(YOPMALMOHHONW CHUCTEME
«EnuHBIN MOpTaN TOCYAApCTBEHHBIX M MYHHIMNANBHBIX ycuyr (dbynkmuit)» (manee — EIITY), nHa



MHPOPMALIMOHHBIX CTEHAAX, PACHOJOXKEHHBIX B IOMELIECHHUAX, B KOTOPBIX MPEIOCTABISAETCA
MynununanbsHas yciyra.

3.5. UndopmupoBanne 3asBUTENCH O BOIPOCAM MPEAOCTABICHUS MYHUIUITAIBHON YCIyTd
OCYILIECTBIISETCS:

a) myTeM pa3MeleHust HHpopManuu Ha caiite AnmuaucTpanun, PIITY;

0) MOKHOCTHBIM JIMLIOM, MYHHUIMIIAJIBHBIM CIY)KalluM, paOOTHUKOM AJMHHUCTpPAIUH,
OTBETCTBEHHBIM 3a IpejfocTaBieHue MyHUIMNAIBHON YCIYrd, IPU HENOCPEICTBEHHOM OOpallleHUH
3asiBUTENSA B AIMUHHUCTPALIHIO,

B) IyTeM IyOJIMKauu MH(OOPMAIIMOHHBIX MAaTEPUAJIOB B CPEICTBAX MacCOBON MH(POPMALIUY;

I) IyTeM pa3MelleHus OpoIIop, OYKIETOB M JIPYTMX IEYaTHBIX MAaTepUAIOB B MOMEIICHUSX
AJMUHUCTpAIMH, NIpeIHa3HAUYEHHBbIX 71 IpueMa 3asBUTeNEeH, a TaKXKe UHBIX OpraHu3auuil Bcex Gopm
COOCTBEHHOCTH TIO COTJIACOBAHUIO C YKa3aHHBIMH OpraHU3aIUsIMU, B TOM uncie B MOLI;

1) IOCPEACTBOM TesieOHHOM U (DAKCUMUIILHOM CBSI3H;

€) TOCPEJCTBOM OTBETOB HAa MUCHMEHHBIE M YCTHBIC OOpamieHus 3asBUTENCH IO BOIPOCY
IpeJocTaBIeHUs] MyHUIIMIIAIBHON YCITYTH.

3.6. Ha PIII'Y u caiite AIMUHHCTpaMu B 1eNsAX WHOOPMUPOBAHHS 3asiBUTENEH MO BOIPOCAM
peocTaBiieHUs] MyHUIMIAIBHON YCIIYTH pa3MelaeTcs cleayromas nHpopManus:

a) UCYEPIBIBAIONINN U KOHKPETHBIN MEPEYCHb TOKYMEHTOB, HEOOXOUMBIX JUIS TPETOCTABICHHS
MyHununaabHOR yciayru, TpeOoBaHHA K O(QOPMIICHHMIO YKa3aHHBIX JOKYMEHTOB, a TaKKe INepedyeHb
JIOKYMEHTOB, KOTOpbIe 3asBUTENb BIIPABE MIPEICTAaBUTh 110 COOCTBEHHOM NHUIIMATHUBE;

0) nepeydeHs JInL, UMEIOIIUX NIPaBo Ha MojlyyeHrue MyHUIMIaIbHOR YCIyTH;

B) CPOK IIpeocTaBieHuss MyHUIIMNIAIbHON YCIYTH;

I') pe3yJabTaThl MPeAOCTaBICHUsI MyHULIMTIAIIBHONW YCIIYTH, OPSIOK MPECTABICHUS JOKYMEHTA,
SBJISIIOLIETOCS PE3yIbTaTOM MPENOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

1) UCUEPIIBIBAIOILUH epeueHb OCHOBAHUM U1 IPUOCTAHOBJICHUS WK OTKa3a B IPEAOCTABICHUU
MyHuIMnanbHOU yCIyru;

e) uHdopmalus o mpase Ha JocyaeOHoe (BHecyneOHOe) 00kanoBaHue neicTBui (0e3aeiicTBus) U
pelIeHni, TPUHATHIX (OCYIIECTBISIEMOr0) B X0/I€ MpeAocTaBiIeHus] MyHUIIMIIaTbHOM yCIIyTH;

K) (QopMbl 3asBICHMN (YyBEIOMJICHMH, COOOILIEHMI), HCMONb3yeMble MpPHU MPEIOCTaBICHUH
MyHuUIMNIaabHON YCITYTH.

3.7. Undopmanus wa PIII'Y u caiite AIMUHHMCTpaLlMU O MOPSAJKE U CPOKaX MPEAOCTABICHUS
MyHununaibHON yCIayru NpeocTaBisieTcst OeCIuIaTHoO.

3.8. Ha caiite AIMHHUCTpAIIUH JIOTIOJIHUTENBHO PAa3MEIIatoTCs:

a) TIOJHO€ HAUMEHOBAaHUE U TMOYTOBBIA aapec AJMHUHUCTpallMM, HENOCPEICTBEHHO
IIpeIOCTaBIIAOMEN MyHUIINTIANBHYIO YCIIYTY;

06) Homepa TenedOHOB-aBTOMH(POPMATOPOB (IIPU HAIMYUM), CIPABOYHBIE HOMEpa Tele(pOoHOB
AJIMUHUCTpAaLUH, HETIOCPEICTBEHHO MPENOCTABIIAIOIEH MyHUIINNIAIbHYIO YCIIYTY;

B) peXUM pabOoThl A IMUHUCTPALINY;

r) rpa¢puk paboThl AJIMUHHUCTpALMU, HETOCPEACTBEHHO MpenoCTaBifomel MyHUIMNAIbHYO
yCIyry,

J1) BBIIEPKKH M3 HOPMAaTHBHBIX IPABOBBIX AaKTOB, COJEPKAIIUX HOPMBI, PEryJlupyIoIme
NEeATEIbHOCTh AJMUHUCTPALMH 1O MPEAOCTABICHUI0 MyHUIIMTIIAIBHON YCIIYTH;

€) MepeYeHb JIMILI, UMEIOLIUX MTPaBO Ha NOJydyeHue MyHUIIMNIAIBHOMN YCIIyTH;

K) GopMbl 3asBlieHUN (yBEIOMJICHHH, COOOLIEHHI), MCIONb3yeMble MpPH MPEI0CTaBICHUU
MyHUIMNIaabHOHN yCIyru, 00pa3ibl U HHCTPYKIMH MO 3aM10JIHEHHIO;

3) TeKCT AJIMUHUCTPATUBHOTO PETJIaMEHTAa C MPUIIOKEHUSIMH;

1) KpaTKOe ONMCaHUE MOPSAAKA IPEJOoCTaBIeHUsI MyHUIIMTNIAIBHOMN YCIIYTH;

K) TMOpSAOK OOXaloBaHUS pEIIeHUuH, JeHcTBUl wiau 0e3AecTBUS  JOJKHOCTHBIX  JIMII,
MYHUIUTATBHBIX CIYXKaIlUX, PaOOTHUKOB AJIMHHUCTPALUH, MPEIOCTABISAIOMNX MyHHIHUIAIBHYIO
yCIyry,

1) uHpopManus O BO3MOXXHOCTH ydYacTHs 3asBHUTEJCH B OLIEHKE KayecTBa MPEIOCTABICHHS
MyHUIMNaAbHON YCIYTH, B TOM 4YHCJIE€ B OLEHKE A(PPEKTUBHOCTH IEATEIBHOCTH PYKOBOAUTEIS



AJIMHUHUCTpAIMH, a TAKXKE CIIPAaBOYHO-MH()OPMAILIMOHHbIE MaTEpUAJIbI, COAEPIKAIINE CBEACHNUS O OPSI/IKE
U crioco0ax MpOBEACHHSI OIICHKH.

3.9. Ilpu nHGOPMHUPOBAHUH O TIOPSIIKE MPEAOCTABICHUS] MyHUITMTIATLHOW yCIyTH 10 TelnehoHy
JOJDKHOCTHOE JIMIIO, MYHUIMIAJIBHBINA CIyXKalluid, paOOTHUK AJIMHHHUCTPALMU TIPUHSB BBI30B I10
TeneoHy TNpEeACTaBIsSIEeTCA: Ha3blBaeT (aMMUIMIO, MM, OTYECTBO (IpU HAIUYUHU), JOJKHOCTD,
HAaUMEHOBaHUE AIMUHUCTPALUH.

JIOJKHOCTHOE JIUI0, MyHUIIUIATIBHBIN CITyKalui, pabOTHUK AIMUHHMCTpAaLUU 0053aH COOOIUTD
3agBureno rpaduK TMpUeMa, TOYHBIA TMOYTOBBIA ajapec AJMUHHUCTpAIMH, CIIOCO0 Mpoe3fa K HeMmy,
CIOCOOBI IIPEABAPUTENBHOM 3aIMCH AJIS JIMYHOTO ITpHeMa, TpeOOBaHUS K MMCbMEHHOMY OOpalleHHIO.

NudopmupoBanne 1o TenedoHy O TMOPAAKE NPEAOCTaBIeHUST MyHHUIMIAIBHON YCIyru
OCYILECTBIISICTCS B COOTBETCTBUU C IpauKOM pabOThl A IMUHHCTPALIUH.

Bo Bpems pasroBopa JOMKHOCTHBIE JIMIA, MYHHLHMIAIbHBIE CIyXalue, paOOTHUKH
AJMUHUCTpaMM 00sA3aHbl IMPOM3HOCUTH CJIOBA YETKO M HE IpepbIBaTh pasroBOp MO MPUYMHE
IIOCTYIUIEHUS APYTrOro 3BOHKA.

ITpr HEBO3MOKHOCTU OTBETUTh HA MOCTABJICHHbIE 3asBUTEIEM BOIIPOCHI TEJIC(POHHBIH 3BOHOK
nepeagpecoBbIBacTCsl (IEPEBOAUTCS) HA JPYroe JOJKHOCTHOE JIMI0, MYHHULMIIAJIBHOTO CIYXallEero,
paOoTHHKa AIMUHHCTpaLuu, 1100 oOpaTuBIIeMycs coo0IIaeTcss HoMep Tese(oHa, 10 KOTOPOMY MOXKHO
MOJYYUTh HEOOXOIUMYIO WH(POPMAIIHIO.

3.10. TIpu oTBeTax Ha TejepOHHbIE 3BOHKM M YCTHBIE OOpaIleHHs] MO BOIPOCaM K MOPSAIKY
IIPEeOCTaBICHNs MYHUIMNAIBHON YCIyrd JOJDKHOCTHBIM JIMIIOM, MYHHUIUIAQJIbHBIM CIYXallUM,
pabOTHUKOM AJIMUHMCTpALMU 00paTUBILEMYCS coOOIIaeTcs ciaenyomas HHpopmarus:

a) 0 IIepevHe JIHL], UMEIOIUX NPaBO Ha MoJlyueHne MyHuIunanbHON yCIyr;

6) O HOPMAaTUBHBIX IIPAaBOBBIX AaKTaX, PEryJUPYIOIIUX BOMPOCHl  IPEIOCTABICHUS
MyHununaibHOU ycayru (HaMMEHOBaHUE, JaTa U HOMEP MPUHATHSI HOPMATHBHOI'O IIPABOBOI'0 aKTa);

B) O MEepeyHe JOKYMEHTOB, HEOOXOIUMBIX I OTy4eHUs: MyHULIMNIAIBHON YCIYyTH;

') 0 CpOKax MpeaocTaBieHuss MyHUIIMIIAIBbHOM YCIIyTH;

1) 00 OCHOBAHUSAX JUI NPUOCTAHOBICHUSI MyHUIIMIIATILHON YCIIyTH;

) 00 OCHOBAaHMSIX JJI 0TKa3a B MPEJOCTaBIeHUH MyHUIIMTIIAIbHOMN YCIIyTH;

e) o mecte pasmeuieHus Ha PIII'Y, caiite AamuHuCTpanuu HHGOPMAIMK MO BOIPOCAM
MIPEAOCTaBICHUS] MyHUIIUITAIBHON YCITyTH.

3.11. UudopmupoBaHue o NOpsAKE NMpeaocTaBIeHUss MyHUIIUIIAIBHOM YCIIYTH OCYIIECTBIISETCS
TaKXke 10 eIMHOMY HOoMepy TeneoHa KOHTaKTHOro IenTpa I 'yoepuatopa Mockosckoii o6iactu 8-800-
550-50-30.

3.12.  ApvmuHucTpamus  paspabareiBaeT HMHGOPMAIMOHHBIE MaTepHalbl IO  MOPSAKY
npegocTaBieHuss MyHUIIUMNIAIBHON YCIYTH — MaMATKH, HHCTPYKIMH, OpOILIIOPBI, MAKeThI U pa3MeIlaeT Ha
PIIT'Y, caiite Anmunuctpanuu, nepenaet B M®Il. AnmuHucTtpamnms oOecrieyuBaeT CBOCBPEMEHHYIO
aKTyaJlM3allii0 YKa3aHHBIX WHGpOpMalMOHHbIX MaTepuasnoB Ha PIII'Y, caiite AaMuHucrtpanuum u
KOHTPOJIMPYET UX HATUYHUE U aKTyalIbHOCTh B MDII,

3.13. CoctaB nH(popMaImu 0 MOPAAKE MPeToCcTaBIeHNss MyHUIUIIATBHON yCIyTH, pa3MeraeMoi
B M®I], COOTBETCTBYET pETHOHATIBHOMY CTaHJApTy OpraHu3aln JIESITETBHOCTH
MHOTO()YHKITHOHAJIBHBIX LEHTPOB MPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT B
MockoBckoil  o0nacTu, YTBEPKIACHHOMY pacropsbkeHneM MUHHCTEpCTBa  rOCYIapCTBEHHOTO
yIipaBJieHUs], *HOPMALIMOHHBIX TEXHOJIOTUHN U CBsi3u MockoBckoit obmactu ot 21.07.2016 Ne 10-57/PB.

3.14. loctyn Kk MHPOpPMAIIMU O CPOKAX W TOPSIKE MPenoCTaBiIeHNss MyHHIIUTIATBHONW YCITyTH
OCyILIECTBIsIETCS 0€3 BBINOJHEHUs 3asBUTENIEM Kakux-1M0o TpeOoBaHUil, B TOM uucie 0e3
MCIOJIb30BaHUs POTPAaMMHOI0 00€CTIeYeH I, yCTaHOBKA KOTOPOT0 HAa TEXHUYECKUE CPeICTBA 3asBUTENS
TpeOyeT 3akKIII0YEHUs JHMIEH3MOHHOTO WM MHOTO COTJIAIIEHUS C MpaBo0OajaTesieM MpOrpaMMHOTO
o0ecrnieueHus, pe1ycMaTpUBAIOIIEro B3UMaHHE IUIaThl, PETUCTPALMIO WIIM aBTOPU3ALUIO 3asiBUTEIIS, UITU
IIPEIOCTABIIEHNE UM IIEPCOHATIBHBIX IaHHBIX.

3.15. KoHcynbTHMpOBaHME 10 BONpPOCAM NPENOCTaBICHHUS MYHULHUNAIBHON  YCIyTH
JOJDKHOCTHBIMU JIMIIAMH, MYHUITUIIATIBHBIM CITYXKAIUMH, paboTKaMu AJMUHUCTPAIIMH OCYILECTBIISACTCS
OecIuIaTHO.



1. Ctangapt npenocraBjieHusi MyHMIHMNAJBHON yCayTru
4. HammenoBanue MyHMIMIIATbHON YCJIYTH

4.1. MynununanbHasi ycayra «Bpigada cnipaBku 00 04EpPEIHOCTH MPEAOCTABICHUS JKHIIBIX
IMOMEIIEHUN Ha YCIOBUIX COLMATBHOIO HAMay.

5. HaumeHnoBaHue oprana, npeaoctasjsiomero MyHHIHNAJIbHYIO YCJIYry

5.1. OpraHoM, OTBETCTBEHHbIM 3a IMpeIOCTaBlIeHUEe MYHUIIMNIAILHOW YCIYTH, SBISIETCS
AJIMUHHCTpALIUS.

5.2. AnmuHucTpanus obecredynBaeT MmpenocTaBieHne MyHUIUNIATbHON YCIYTH B 3JIEKTPOHHOM
dbopme iocpencteom PIITY.

5.3. B mro6om M®I] MockoBckoii o6actu 3asBUTeNI0 odecrieueHbl OecratHbii goctyn k PIITY
U TIONTydyeHuss MyYHHIMIIaTbHOM YCIyrH B DJIEKTPOHHOH (opme, a Takke Bblada pe3ysibraTa
MpelocTaBlieHnss MyHHUIIMNAIBbHON ycayrd B ¢opMe SK3eMIUIgpa 3JIEKTPOHHOrO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEIIE.

5.4. Tlopsmok obecriedeHusi TMYHOTO IpueMa 3asiBUTeNeld B AJMUHHUCTPAIMN YCTaHABIMBAETCS
OpraHU3alMOHHO-PACIIOPSAUTEIbHBIM JIOKyMEHTOM AJMUHUCTpaLuy, OTBETCTBEHHOM 3a
npeaocTaBiieHne MyHULIMIIATBHON YCIYTH.

5.5. HenocpenctBennoe mnpeaocraBieHne MyHUIMIIATBHON YCIyTrd OCYIIECTBISICT OTAEN I10
yUeTy M paclpeelIeHUIO KUIoH mionaan agMuarctpanuu I'opojackoro okpyra llarypa MockoBckoit
o0macTH.

5.6. Anmunuctpauuu 1 MO®I] 3anpemieHo TpeOoBaTh OT 3assBUTENsI OCYIIECTBICHUS ACHCTBUIA, B
TOM 4YHCJI€ COTJIAaCOBAHMUN, HEOOXOJMMBIX JUISl MOJydyeHUs MyHUIMNAIBHON YCIYyTd U CBSI3aHHBIX C
oOpallleHueM B HHbIE TOCYJapCTBEHHBIE OPTaHbl UM OPTaHbl MECTHOTO CAMOYTIPaBICHHUS.

5.7. B nensx npenoctaBieHus MyHUIUNANBHON YCIyIM AJMUHHUCTpALUs B3aUMOJIEHCTBYET C
MHOTO(YHKITMOHATIBHBIMU IIEHTPAMHU MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIYT B
MockoBckoii o0nactu yactu 6ecriatHoro aoctymna k PIITY, koHCynbTHpOBaHUS U BBIJAYU pe3yibTaTa
MpeAoCcTaBleHUs] MyHULIUTTAIBHON YCITYTH.

6. Pe3yabTaT npeaocraBiaeHuss MyHUIIMNIATBHOM YCIYTH

6.1. Pe3ynpTaTom mpemoctaBieHnss MyHHIIUTIATBHON YCITYTH SIBIISICTCS

6.1.1. CnpaBka 00 ouepeJHOCTH MPEJOCTaBICHUS KHUJIbIX TOMEIICHUI Ha YCIIOBHX COLIMAILHOTO
Haiima 1o ¢opme, npuseneHHOM B [Ipunoxennn 3 k HacTosieMy AJIMUHUCTPATUBHOMY pETrJIaMEHTY.

6.1.2. Pemenne o0 oTka3e B NpeAOoCTaBIeHMM MyHHIMNANbHON yCIyru, B ciydae Halu4dus
OCHOBaHUM JJs OTKa3a B MPENOCTaBI€HMHM MYHUIIMNAIBHON YCIIyTH, yKa3aHHBIX B IyHKTe 13
HACTOSIEro AJMHUHUCTPATHBHOIO periiamMeHta, mno ¢opme, npuseneHHod B Ilpunoxenun 4 k
HacToALEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

6.2. PesynbTar npeaoctaBieHuss MyHUIIMIAIBHON YCIYTH HE3aBUCUMO OT MPUHATOTO PELICHUs
odopmiisieTcss B BHJE 3JIEKTPOHHOTO JIOKYMEHTa, IMOJANMCHIBACTCS YCUJICHHOW KBaIM(DUIMPOBAHHON
NEKTPOHHOU mnoAnuchlo (nanee — OII) yrnomHOMOYEHHOroO AOHKHOCTHOIO JMIA AJMUHUCTpALUU U
HarpasisieTcs 3asBurtento B JImunerit kabunet Ha PIITY.

JIOTOTHUTENBHO PE3yNbTAaT MPEeAOCTaBIeHUS MyHHUIMNATBHOW YCIYTH MOXET OBITh MOJy4YeH
3asButeneM B 100oM M®L] MockoBckoil 061acTu B BUAE SK3EMIUISPA 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE.

6.3. CBemeHusi 0 TpenoCcTaBICHHH MYHHIUMIAIBHON YCIYTH C TPHIOKEHHEM AJIEKTPOHHOTO
o0pasa pe3ynbTaTa MpeJocTaBlIeHUs] MyHMIMNAIBHOW yCIyru B TedeHue 1 pabodero aHs MOJUIexatr
obs3aTenpHOMY pasMenieHuto B Moayine EVIC OY.

6.4. YBemomsieHMEe O MPHUHATOM pEIIEHUH, HE3aBUCHUMO OT pe3yibTaTa MpeJoCTaBICHUS
MyHunumnaibHON yciayru, Hanpasisiercs B JIuunbiii kabuner 3asButens Ha PIITY.



7. Cpok perucTpanum 3anpoca 3asiBuTeJisi 0 npeaocTaBjieHud MyHUIIUNIAIbHOM YCJIYTH

7.1. 3asBneHue o mMpeAocTaBIeHMH MYHUIMIIAIBHON YCIyTH, MOJaHHOE B 3JEKTPOHHOU (hopme
nocpenctBoM PIITY mo 16:00 pabouero gusi, peructpupyercs B AIMUHUCTPAIMKU B ACHb €r0 MOJavH.
3assnenne, nomanHoe mnocpeacrsom PIIIY mocie 16:00 paGodero aus nmub0 B HepaOOUMid JIEHb,
peructpupyercs B AJIMUHUCTpALMU Ha CIEeIYOUNi pabouuil 1eHb.

8. CpOK nmpeaocraBjJCHUdA U OCHOBAHUSA NJIl IPUOCTAHOBJICHUSA MyHHHHHaHBHOﬁ ycayrun

8.1. Cpoxk mpenocrapieHuss MyHUITMTIATBHON YCIIYTH COCTaBISIET He Oosee 3 (Tpex) pabounx mHEiH
C IaThl PETUCTPAlUH 3asBJICHUS B A IMUHHCTPALIUH.
8.2. OcHOBaHUs I MPUOCTAHOBIICHUS IPEIOCTABIICHUSI MYHUIIMTIAIIBHON YCIIYTH OTCYTCTBYIOT.

9. [IpaBoBbIe OCHOBaHUSI NPeAocTaBIeHNsi MyHUIIUNIATBHOMH yCJIyTrH

9.1. OCHOBHBIM HOPMAaTHUBHBIM IIPaBOBBIM  aKTOM, PETYJUPYIOLIUM IPEIOCTaBICHHE
MyHnununansHou ycnyru, saisiercs Kunuuiaeiil kojaekce Poccuiickoit @enepannm.

9.2. Comcok HOPMATHBHBIX TMPABOBBIX AaKTOB, TPUMEHSEMBIX TPU MPEAOCTABICHUH
MyHununaipHOU ycnyru, npuBeseH B [Ipunoxkennn 5 kK AIMUHHCTPATUBHOMY PEriIaMEeHTYy.

10. I/Icqepnbmamnmﬁ nmepeIceHb T10KYMECHTOB, H606X0)II/IMI)IX AJIS IPEA0CTABJICHUA
MyHI/IIII/IHaJII)HOﬁ YCIyru, noajiekaimux npeacraBjJacHuIo 3asBuUTEIEM

10.1. IlepeyeHb NOKYMEHTOB, 00sA3aTENbHBIX AJIS MPENOCTaBICHUs 3asiBUTENIEM HE3aBUCUMO OT
KaTeropuu U OCHOBAHHUS Ul 0OpallleHus 3a [IPeIoCcTaBlIeHneM MyHUIIMNIANbHON YCIYyTH:

a) 3adBJICHME O IIPEeJOCTaBICHUM MYyHMUMNAIBHOW yciayru 1o ¢opMe, NpUBEAECHHONW B
[Ipunoxxennu 6 K AIMUHUCTPAaTUBHOMY PETJIaMEHTY;

0) TOKYMEHT, Y10CTOBEPSIOLIUI JTMYHOCTh 3asBUTEIS;

B) JOKYMEHT, YAOCTOBEPSIOMINN JMYHOCTH MPEACTABUTENS 3asBHUTENS, B CIydae OOpalleHus 3a
IIPEeIOCTaBIEHNEM MyHUIIMIIANIBHOM YCIIYTY IPEACTABUTENS 3asBUTEIIS;

') JOKYMEHT, yIOCTOBEPSIONINIA MOJTHOMOYUS NIPEACTaBUTENS 3asBUTEINA, B CIy4ae oOpalieHus 3a
IIPEeIOCTaBIEHNEM MyHUIIMIIAIBHON yCIYTH PEACTABUTENS 3asiBUTEIIS.

10.2. Onucanue MOKYMEHTOB W TOPSAOK WX TPEACTABICHUs 3asBUTEIEM B 3aBUCUMOCTH OT
crniocoba obOpareHus npuseeH B [Ipunoxkennn 7 k. ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

10.3. B ciyuae, ecnu i mpenoctaBieHUs MyHHIMITATLHOW YCIyrH HeoOxoauMa oOpaboTka
NIEPCOHAIBHBIX JaHHBIX JIMIA, HE SBJSIOLIETOCsT 3asBUTENEM, M €CIM B COOTBETCTBHUH C
3akoHoAarenscTBOM Poccuiickoii @enepannu o0pabOTKa TaKMX NEPCOHAIBHBIX JaHHBIX MOXET
OCYILECTBIATHCS C COIJIacHs yKa3aHHOTO JIUIA, MpU OOpallleHUuH 3a MOoJy4eHHeM MyHHIMIAIbHOM
ycliyTy 3asiBUTENb JAOMOJHUTENBHO MPEJICTABISIET TOKYMEHTHI, OATBEPKIAIOIINE MTOTYyYEHHE COTIacus
yKa3aHHOT'O JIUIIA WM €r0 3aKOHHOTO MPeACTaBUTENs Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX YKAa3aHHOTO
Iuna.

10.4. Anmunuctpauuu, MOI 3anpenieHo TpeboBaTh y 3asBUTENS:

1) mpencraBieHus JOKYMEHTOB U WH(POPMAIMH JIMOO OCYIICCTBICHHS JICHCTBUM, IPEICTABICHNE
WIN OCYILECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU INPABOBBIMU akTaMH Poccuiickoin
®denepanuu, HOPMAaTHBHBIMM  ITPABOBBIMH akTaMd  MOCKOBCKOU o0JjacTy, HAaCTOSIIINM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM IS IIPe1OoCTaBIeHnss MyHUIIMIIanbHON YCIYyTH;

2) TMpencTaBiIeHUs] TOKYMEHTOB M WH(POPMAIMU, OTCYTCTBHE M (W) HETOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAINCh TIpU TEPBOHAYAIBHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOOUMBIX JUIs
MpelocTaBlieHnss MyHUIIMNAIBHON yciyru, Jubo B mpeAocTaBieHMM MyHUIMNANbHOM YCIYTH, 3a
UCKJIIOUEHUEM CIIEAYIOLIUX CIy4acB:

a) W3MEHEeHHe TpeOOBaHMII HOPMATHMBHBIX IIPABOBBIX AaKTOB, KAaCAIOIIUXCS MPEAOCTaBICHUS
MyHuLIMNanbHOW — YCIIYI'M, TIOCJI€ IE€pBOHAYajJbHOM mMojauu 3asBIEHUS O IIPEIOCTABICHUU
MyHUIMIIanbHOM YCIyTH;

0) Hanuuue omMOOK B 3asBICHUU O MPENOCTAaBICHUHM MYHUIMNAIBLHON YCIYrH U JOKYMEHTax,
NOJIaHHBIX 3asBUTENEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOOUMBIX JUIs
npenocTaBieHus] MyHUIMIIATBHOM YCIIyrH, MO0 B mpenocTaBieHnd MyHUIMNAIbHON YCIYIM U HE



BKJIIOUEHHBIX B MPECTABICHHBIM paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX AJI MPeaOCTaBICHUS
MyHUIUnanbHOU YCIyTrH;

B) HCTE€UCHHE CPOKA ACHCTBUS JOKYMEHTOB UM U3MEHEHHE HH(OPMaLIUU 1OCIIE IEPBOHAYATILHOTO
OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX Uil MPEJOCTaBlIeH!s] MyHHIIMIIAIBHOW YCIIyTH, OO B
MIPEAO0CTaBICHUH MyHULIUIIAIBHON YCIIYTH;

I) BBISIBJICHHE JIOKYMEHTAILHO TMOATBEPKIEHHOrO (hakTa (MPU3HAKOB) OIMIMOOYHOTO HITU
MIPOTUBOMNPABHOTO JeiicTBU (0e31eiCTBUS) AOKHOCTHOTO TMa AAMUHHUCTPALIMH IPY IEPBOHAYAILHOM
OTKa3e B NMpHeMe JOKYMEHTOB, HEOOXOJUMBIX JUIA MpeNoCTaBiIeHnss MyHUIMIAIbHON yCIIyTH, 100 B
MpEeAOCTaBIeHU MyHULUIIAIBHON YCIYTd, O Y€M B NMCbMEHHOM BHJIE€ 3a MOJIUCHIO PYKOBOAMUTEIS
AJMUHUCTpaLUy, IpeAOCcTaBIIAoMEed MyHUIMTIANbHYIO YCIYTy, IPU IEPBOHAYAJILHOM OTKAa3€ B IpUeMe
JOKYMEHTOB, HEOOXOUMBIX JUISl IpeloCcTaBleHus MyHUIIMITANBHOW yCIyTH, yBeAOMIseTCs 3asBUTENb,
a TaKk)Ke MPUHOCATCA N3BUHEHHS 3a JJOCTaBJIEHHBIE HEY100CTBA.

11. UcyepnpiBalomuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /IJIsl MPEA0CTABJIEHUS
MyHUIIUNIATBHOM YCJIYTH, KOTOPble HAXOASATCH B PACHOPSI’)KEHUH OPTraHOB BJIACTH, OPraHOB
MECTHOI'0 CAMOYNPAaBJIEHUS WJIH OPTraHU3anuii

11.1.  JIokyMeHTbI, HEOOXOAMMBIC ISl MPEAOCTaBICHUS MYHUIUIAIBHON YCIYTH, KOTOPBIC
HAXOJAITCS B PACHOPSIKEHHHM TOCYAapCTBEHHBIX OPraHOB, MHBIX OPraHOB U MOJIBEJOMCTBEHHBIX UM
OpraHu3allyii, y4acTBYIOIIUX B IPEIOCTaBICHNH MYHUIIUTTAIIbHON YCIIYTH, U KOTOPBIE 3asiBUTEIb BIIPABE
MIPEIOCTaBUTh 110 COOCTBEHHOW MHUIIMATUBE, OTCYTCTBYIOT.

11.2. Agmuauctpanun, MOIL] 3anpemnieHo TpeOoBaTh y 3asBUTENS MPEACTABICHUS JIOKYMCHTOB
u uHpoOpMalMK, B TOM YHCIE MOATBEPXKIAIOIIUX BHECEHHE 3asBUTENIEM IJIaThl 32 MPEIOCTaBICHHE
MyHUIIUTIaTBHOM  YCIIYTH, KOTOPBIE€ HAXOAATCS B PACHOPSHKEHUM OPTaHOB, MPEIOCTABIISIONINX
rOCy/IapCTBEHHbIE M MYHUIIUIIAIbHBIE YCIYTH, JUO0 MOJBEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHam
WM OpraHaM MECTHOTO CaMOYIpaBJCHUs OpraHu3alil, YYacTBYIOUIUX B MPEJOCTABICHUHN
rOCy/1IapCTBEHHBIX, MYHHIIUIAIBHBIX YCIYT, B COOTBETCTBUH C HOPMATUBHBIMU [TPABOBBIMU aKTaMHU.

12. UcuepnibiBaloLuii MepevyeHb OCHOBAHMI VISl 0TKA3a B pHeMe JOKYMEHTOB, He00X0IUMBbIX
AJ1s1 ipegocTaBiaeHuss MyHHIMNIAIBHON YCIYTH

12.1.  OcHoBaHUSMH AJI OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS
MyHUIMIIaIBHOM YCIyTH, SBIISIOTCS:

12.1.1 OOGpamenue 3a npeaocTaBieHHeM MyHUIUNAIBHOW YCIYrH, HE MpeJoCTaBiIsIeMOn
AJIMUHUCTpaLHECH.

12.1.2 3asBuTeneM TMpeACTaBIEH HEMOJIHBI KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX s
MIPEAOCTaBICHUS] MyHUIIUITAIBHON YCITYTH.

12.1.3 JlokyMeHTbl, HEOOXOAMMBbIE JUIsl MPEeAOCTaBIeHUs] MyHMLIMNAIBHOW YCIIyTH, YTpaTUIH
CHJTY, @ UMEHHO:

a) TOKYMEHT, YIOCTOBEPSIIOLIHI THYHOCTh 3asBUTEIS;

0) TOKYMEHT, YJOCTOBEPSIONIMN JIMYHOCTh TPEICTAaBUTENS 3asBUTENs, B ClIy4ae OOpalieHus 3a
npefocTaBieHueM MyHUITUTIATBLHON YCIIYTH MpeACTaBUTENs 3asBUTEIS;

B) JIOKYMEHT, YAOCTOBEPSIOIINI TOJTHOMOYHS MTPECTABUTEINS 3asiBUTENSI, B ClIy4ae oOpaleHus 3a
npeocTaBieHueM MyHUIIMTIATBHON YCIIyTH MpeACTaBUTENs 3asBUTENS.

12.1.4 JloKyMeHTHI cofepXaT MOJYNCTKH M WCIIPABJICHUS TEKCTa, HE 3aBEpEHHBIC B TOPSJKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanuu.

12.1.5 JloKyMeHTHI coziepKaT MOBPEKICHHS, HATMIHE KOTOPHIX HE IMTO3BOJISET B IMTOJTHOM 00BheMe
UCMOJb30BaTh MH(GOPMAIMIO U CBEACHUS, COAepXkalldecs B JOKYMEHTAaxX Ul IpeJI0oCTaBICHUS
MyHuUIMNaabHON YCIYTH.

12.1.6 HekoppekTHOE 3amnoiHeHne 0043aTeIbHbIX M0JIei B 3asBICHUH.

12.1.7 HexoppeKkTHOE 3aroIHCHHE 00s3aTeIbHBIX MOJIeH B (JopMe MHTEPAKTHBHOTO 3ampoca Ha
PIIT'Y (oTcyTcTBUE 3amOMHEHUS, HEIOCTOBEPHOE, HEMOIHOE 100 HeMpPaBUILHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTAHOBIICHHBIM A IMUHHCTPATUBHBIM PETJIAMEHTOM).

12.1.8 IIpencraBneHue JIEKTPOHHBIX 00pa30B TOKYMEeHTOB nocpeacTsoM PIIT'Y He mo3Bossier B
IIOJTHOM 00bEMe MPOUYUTATh TEKCT JOKYMEHTA W/UIIU Paclo3HaTh PEKBU3UTHI TIOKYMEHTA.



12.1.9 Tlomaua 3asBIEHUS M WHBIX JOKYMEHTOB B OJJICKTPOHHOW (opMme, TMOAMUCAHHBIX C
UCIOJIb30BAHUEM DJICKTPOHHOM MOJMHUCH, HE TMpHHAIeKANeH 3asBUTENI0 WM MPEICTaBUTEIIO
3asBUTEIIS.

12.2. Tlpu o6pamenun gepes PIIT'Y pemenue 06 oTkase B preMe JOKYMEHTOB, HEOOXOMMBIX TSI
npenocTaBiieHns MyHUIMNIANbHON yCIyTH, 1o ¢opme, npuBeAeHHON B [Ipunoxenun 8 k HacTosemy
AJIMHUHHCTPAaTUBHOMY perJIaMeHTy, B BHJAE JJIEKTPOHHOrO JOKyMeHTa, mnoamucanHoro Ol
YIOJTHOMOYEHHOT'O IOJKHOCTHOTO JIMa AIMUHUCTpALlMH, HanpasisieTcs B JINuHblil kaOuHeT 3asBUTEINS
Ha PIIT'Y ne mo3gHee nepBoro pabouero JHs, CIESIYIOIIETo 3a JTHEM M01a4uu 3asiBICHHS.

12.3. Otka3 B mnpueMe 3asBICHHUS M JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTaBIICHUS
MyHUIMITaTBHOHN YCIIyTH, HE MPENATCTBYET IOBTOPHOMY OOpalieHuio 3asBUTelNs B AIMUHUACTPAIUIO 32
MpelocTaBlieHneM MyHUIIMTIAIBHOMN YCIIYTH.

13. UcuepnbiBalomuii nepeyeHb OCHOBAHMII IVIS MPUOCTAHOBJIEHHS WM 0TKAa3a B
npeaocraBjieHnn MyHMIMNIAIBHON YCJIYTH

13.1. OcHoBaHus I TPUOCTAHOBIICHHSI IPEIOCTABICHUSI MYHUIIUIIAIBHOW YCIYTH OTCYTCTBYIOT.

13.2. OcHoBaHusAMM U1 OTKa3a B IPEJOCTaBICHUM MyHUIIMNIAIBHON YCIIYTH SIBJISIFOTCS:

13.2.1. Hannume mpOTHBOPEYUBBIX CBEJCHHU B 3asBICHUU U MPHIIOKEHHBIX K HEMY JTIOKyMEHTAX.

13.2.2. HecooTBeTcTBHE KaTeropuM 3asBUTENS KPYTy JIML, YKa3aHHBIX B IYHKTE 2 HACTOSLIETO
AJIMUHHUCTPATHUBHOI'O PErJIaMEHTA;

13.2.3. HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 AAMHUHHCTPATHBHOTO periaMeHTa,
o (hopMe HITH coziepKaHuIo TpeOoBaHUAM 3aKOHOAaTeNnbcTBa Poccuiickoit deneparmm.

13.2.4. 3asBneHue 01aHO JIUIIOM, HE UMEIOLUM IIOJTHOMOYM IPEACTaBIATh UHTEPEChl 3asiBUTENS.

13.3. OT3b1B 3asiBiieHUS HA PEAOCTABICHUE YCIYTH 110 HHUITMATUBE 3asBUTEIIS.

13.3.1. 3asBuTenp BHpaBe OTKA3aTbCsi OT MOIY4YeHHUs MyHHUIMNAIBHOW YCIYTM Ha OCHOBAaHHUM
MIMCBMEHHOT0 3asiBJICHUS, HAIIUCAHHOTO B CBOOOIHOM (popMe, HANpaBUB 110 aAPECy 3JIEKTPOHHOMN MOYTHI
Wi oOpaTuBIIMCh B AamuHucTpanuio. Ha ocHoBaHumu mnoctynuBmiero 3asiBieHHs 00 OTKaze B
IpeoCcTaBIeHnn MyHUIIMNIANbHON YCIYrd YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMLOM AJIMUHUCTPALUU
npuHuMaetcs Pemenue 06 oTkasze B mpeaocTaBieHud MyHUIIUIATBHON YCIIYTH 110 hopMe, TPUBEICHHOM
B llpunoxenun 9 k HactosAmemMy AJIMHUHHUCTPaTUBHOMY pernameHTy. Dakt orTkaza 3asBuUTeNs OT
npenocTaBieHnss MyHMIIMIATbHOM YCIYrM C mpuiiokeHueMm 3asiBieHus U PemieHuem o0 oTkaze B
IpefocTaBlIeHu MyYHUIMNAIBHON YCIyrd (UKCHPYETCS YIOJHOMOUYEHHBIM JIOJDKHOCTHBIM JIMLIOM
Anmunuctpanuy, a B Monyne EMC OV.

13.3.2. Otka3 oT mnpenocraBieHuss MyHHIMIAIBHON YCIyrM HE NPENATCTBYET MOBTOPHOMY
oOpariieHuto 3asiBUTENS B A IMUHUCTPALIUIO 3a MTPe0CTaBieHneM MyHUIIMNIAIBHON YCITYTH.

14. Tlopsinok, pa3Mep ¥ OCHOBAHUSI B3UMAHUS TOCYyAaPCTBEHHOI MOLIMHBI MJIU WHOH NJIATHI,
B3MMaeMo¥i 3a npegocraBjaeHue MyHMUMIATbHON yCJIyTH

14.1. MyHununaipHas yciyra npeocTaBisieTcsi OecIaTHO.

15. Ilepeuyens yciayr, HeOOXOAMMBIX U 00513aTeJILHBIX IJIs1 IPe1ocTaBaeHnss MyHUIIUNIAIBHOM
YCJIYTH, B TOM YHCJI€e MOPS/IOK, pa3Mep U OCHOBAHUA B3UMAHMNS IJIATHI 32 NMPeEI0CTABIEHHE TAKHX

ycJayr
15.1. Yecayru, HeoOXxoauMmble W 00s3aTeNbHbIE U MPeNoCTaBiIeHUs MyHHULIUNAIBHOW YCIyTH,
OTCYTCTBYIOT.

16. Cnioco0nb1 npenocTaBiieHusi 3asiBUTEIEM IOKYMEHTOB, HE00XOAUMBIX /IJIsI MOJTyYeHH sl
MyHUIMIIAJIBHON yCIYyTH

16.1. O6paenue 3asButens nocpeacrsom PIITY.

16.1.1. lns momydeHnss MyHAIIMTIAIEHOW YCITYTH 3asiBUTENb WK €T0 MPEICTABUTENb aBTOPU3YETCS
Ha PIII'Y nocpenctBom Enunoli cuctemsl naeHTugukanum u ayrentudukanuu (naaee — ECHUA), 3atem
3anoHseT 3asBICHHUE B AJIEKTPOHHOM BUJE C UCIIOJIb30BAHUEM CHEIUATIbHON UHTEPaKTUBHON (OPMBI.

16.1.2. 3anonHeHHoe 3asBIEHHE OTHpABIsETCS 3asgBUTEIEM BMECT€ C MPHUKPEIUICHHBIMU
JIEKTPOHHBIMU 00pa3aMH JOKYMEHTOB, HEOOXOAUMBIX I IPEI0CTaBIeHU MyHUIIMIIAIBHOM yCIIyTH, B
Anmunuctpauuto. [Ipu aBropusannu nocpeactsom ECHUA 3asiBinenne cuntaercs NOJIMCaHHBIM TPOCTOM
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ANEKTPOHHON MOJNUCHIO 3asBUTENs, MPEICTaBUTENS 3asBUTENs, YHOJHOMOYEHHOIO Ha IMOAMHCAaHUE
3asBIEHUS.

16.1.3. OrnpaBneHHble TOKyMeHTHI mocTymatoT B Moayne EWC OV, ycraHOBIeHHBIH B
Anmunuctpamun. llepenaya OpuUrHHAIOB M CBEpPKa C JJIEKTPOHHBIMH OOpa3aMu JOKYMEHTOB HE
Tpedyercs.

16.1.4. 3asBUTENH YBEIOMIISICTCS O MOJIyYeHIUH AIMUHUCTpanueit 3asBiIeHIs M JOKYMEHTOB B JICHb
nojayn 3asBICHHS MOCPEICTBOM HM3MEHEHHUs cTaTyca 3asBiieHus B JInyHOM kaOuHere 3asBUTENs Ha
PIIT'Y.

16.1.5. Pemenue o npegoctaBieHn MyHUIIUITAILHON YCIYTH MPUHAMAETCSI AJIMUHUCTpaIMed Ha
OCHOBAHUHU DJICKTPOHHBIX O0pPa30B JOKYMEHTOB, IMPEICTABICHHBIX 3asBHUTENIEM, a TAaKKe CBEICHHIA,
HAXOJSIIUXCS B PacCOPsHKEHUN AJIMUHUCTPALIHU.

17. Cnoco6nb1 nostyvyenusi 3asiBuTe/1eM pe3yJIbTaTOB NMpeaocTaBIeHns MyHUIIUNIAJIBLHOMH YCIyTH

17.1. 3asBuTENDb YBEIOMIISIETCS O XO€ PACCMOTPEHUS K TOTOBHOCTH Pe3yJibTaTa MpeA0CTaBICHUS
MyHUIMITaTBHON YCIIYTH CIEAYIOIIUMH CIIOCOOAMHU:

17.1.1. Yepe3 JInunblii kabunet Ha PIITY.

17.1.2. 3asBUTENH MOKET CAMOCTOSTEIBHO MOTYYUTh WH(OPMAIIMIO O TOTOBHOCTH PE3yJbTaTa
MpeAO0CTaBIeHUs] MyHULIUIIAIBHON YCIIYTH ITOCPEACTBOM:

a) ceppuca PIII'Y «Y3Hath cTaryc 3asBICHUS Y,

0) mo OGecriaTHOMY eTUHOMY HOMEpY TenedoHa KOHTaKTHOTO 1eHTpa ['ybepHaropa MockoBckoi
obmactu — 8-800-550-50-30.

17.2 Cnoco6 nonydenus pe3yibrata MyHUIIMIATIBHON YCIIyTH:

17.21.B ¢opme DSIEKTPOHHOTO JOKyMEHTa, mnoxanucanHoro Oll  ynmogHOMOuYeHHOTO
JOJDKHOCTHOTO JIMIIa AIMUHUCTpaIuu, dyepe3 JInunerii kabunet Ha PIITTY.

JlononuurensHo 3asBUTENO 00ecrieueHa BO3MOKHOCTD MOIYUYEHUsI pe3yJibTaTa Mpel0CTaBICHUs
MyHununansHoi yciyru B Jro0oM M®I] MockoBckoit obmactu B popme 3K3eMILIsipa dJIEKTPOHHOTO
JOKYMeHTa Ha OyMaxxHoM Hocutene. B atom ciyuae cnenuanucrom M®IL pacnieuarsiBaercs us Mogysst
eArnHON MH(POPMAIIMOHHON CUCTEMBI OKa3aHUsl YCIyT, ycTaHoBieHHOro B MO®I] (nanee — Moayns M®I]
ENC OY), sk3eMIusip 3JEKTPOHHOTO JIOKyMEHTa Ha OyMaXHOM HocuTesne, mnoamucanHelii Ol
YIOJHOMOYEHHOT'O JOHKHOCTHOTO JiMa AJIMUHUCTPALMU, 3aBEPSAETCS MOJIHUCHI0 YIOJIHOMOYEHHOIO
paborauka M®I] u neyarpro ML,

18. MakcuMaJibHbIH CPOK 0:KMIAHUS B 0UepeIn

18.1. MaxkcumanbHbIi CPOK OXKUJAHUS B OYEPEIN IPU MOTYUYEHUH pe3yibTaTa Mpe1oCTaBIeHUs
MyHununaibHON yCIyru He T0JKEH npeBblmath 11,5 MUHYT.

19. TpeOoBaHus K NOMelLIEHUSIM, B KOTOPBIX NpeaocTaBiasieTcs MyHHIHMNAJIBHASA YCIYra, K 321y
0KM/IaHNSl, MeCTaM JIJIsl 3a1I0JTHEHHUSI 3alPOCOB O NMpeNoCcTaBJaeHu MyHHIIUNIAJILHOM yCJIYyIH,
MH(OPMALMOHHBIM CTEH/IaM € 00pa3laMHU MX 3aNI0JTHEHUS U NepeyHeM J0KYMEHTOB,
HEe00XO0IMMBIX A1 pefocTaBJaeHusi MyHHIHMNAIbHON YCIYTH, B TOM YHCJIe K 00ecre4eHuIo
JAOCTYITHOCTH YKA3aHHBIX 00BbEKTOB /1JIsl HHBAJIM/I0B, MAJTOMOOM/IbHBIX TPYIN HACeJIeHUs!

19.1. Anpmunuctpanusi, MOL] npu npegoctaBneHn MyHUIIUNAIBHON YCIYTH CO3/1al0T YCIOBHSA
MHBaJIWAaM U JIPYTMM MajJOMOOWJIbHBIM TPYIIIaM HacelIeHUs JUIsl OecHpemsiTCTBEHHOIO JO0CTyma K
MOMEIICHUSM, TJI€ IpeAOoCcTaBIsseTCss MyHUIMNAIbHAS YCIyTa, U OECIPENsTCTBEHHOTO X MePEIBUKEHUS
B YKa3aHHBIX IIOMEIICHHUSX B COOTBETCTBHM C 3akoHOM MockoBckoit obmactu ot 22.10.2009
Ne  121/2009-O3 «OO6 oOecrieyeHMH OECHPEISTCTBEHHOTO JIOCTyNa WHBAJIMIOB M JPYIHX
MaJOMOOUJIBHBIX TPYNI HaceleHuss K OOBEKTaM COIMAIbHOM, TPaHCIOPTHOM M HWH)KEHEpPHOU
UHPPaCTPYKTYp B MOCKOBCKOI 001acTH.

19.2. TlpenocraBnenrie MyHUIMITATBHON YCIYTH OCYIIECTBIISICTCS B CIICIIUAIBHO BBIIEICHHBIX JUIS
9TOM LIEJIM MOMELICHUAX, KOTOPBIE PACIOIararoTcs, 110 BO3MOXKHOCTH, HAa HUXKHUX JTa)kax 3JaHUN U
MMEIOT OTJEIbHBIN BXOJ.

19.3. Ilomemnienns, B KOTOPBIX OCYIIECTBIAETCS TMperoCTaBiIeHne MYyHHMIMIAIBHOW YCIYyTH,
JOJKHBI 00ecrieynBaTh CBOOOHBIN JOCTYI K HUM U K NMPEAOCTABISEMbIM B HUX YCIIyraM UHBAJIUAAM U
APYTUM MalOMOOUIIBHBIM TPYIIIaM HaceJIeHUs, YIOBIETBOPATh UX MOTPEOHOCTh B OeCIpEensITCTBEHHOM
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CaMOCTOSITEIbBHOM ~IEPEIBMKEHUM IO TEPPUTOPHM, HA KOTOPOW PACIOJOKEHBl IOMEHICHMS
Anmunuctpanun 1 MOLI, Bxoaa B Takue 00bEKTHI ¥ BHIX0/1Aa U3 HUX, TOCAIKU B TPAHCIIOPTHOE CPEICTBO
Y BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOIb30BaHUEM KPECIa-KOJISICKH, a TAK)KE COOTBETCTBOBATh HOPMaM
U TpaBWIAM, YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickon denepanuu U 3aKOHOAATEILCTBOM
MockoBckoii 001acTu.

19.4. 3nanus, B KOTOPBIX OCYLIECTBISIETCS MpeAocTaBiieHHe MyHUIIMIATBHONW YCIYTH JOJDKHBI
OBbITh OCHAIIECHBI CIIETYIOIUMH CHELHATBHBIMU IIPUCIIOCOOICHUSMU U 000pyI0BaHUEM:!

1) cpencTBamu BU3yallbHOW U 3BYKOBOM MH(OpMAIIHH;

2) cieunanbHbIMU yKa3aTeIsIMH OKOJIO CTPOSIIIUXCSA M PEMOHTHPYEMBIX OOBEKTOB;

3) 3ByKOBO# CUTHaIHM3aIHMEN y CBETO(HOPOB;

4) TenepoHaMU-aBTOMATaMH UM UHBIMU CPEACTBAMH CBS3H, JOCTYIIHBIMU JUIsl UHBAIH/IOB;

5) caHMTapHO-TUTHEHUYECKUMU ITOMEIICHHUSIMU;

6) maHgycaMH ¥ HOPYYHSIMU Yy JIECTHHII ITPU BXOJax B 37aHUE;

7) maHaycamMu py BXoJax B 3/IaHHs, TTAHAYCaMH WX TOABEMHBIMU YCTPOICTBAMH.

19.5. Ha aBTOCTOSIHKax M B MECTax NapKOBKHM TPAHCIIOPTHBIX CPEIACTB JOJKHO BBIICNATHCS 10O
10 npoueHTOB MecT (HO HE MEHee OHOTrO MecTa), Haubojee YAOOHBIX IS BbE3/la W Bble3/da, IS
NApKOBKU CIEIMAJIbHBIX AaBTOTPAHCIOPTHBIX CPEACTB HMHBAJIMIOB. MecTa MapKOBKH JIOJKHBI OBITh
OCHAIIIEHBI CIIEHUANbHBIMU yKa3aTeslssMH. VIHBaluIpl, a Takxke Jula, UX [EPEBO3SIINE, MOJIb3YIOTCS
MECTaMHU IS TApKOBKH CIIELHAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB OECILUIATHO.

19.6. Ilomemienns, B KOTOPBIX OCYIIECTBIIACTCS MPENOCTaBICHHE MYHHIMIAIBHOW YCIYTH,
o0opynyroTcs:

a) SJEKTPOHHOM CUCTEMOM yMPaBIICHUs OYEPEIbIO (TIPU HATMYHNH);

0) MHPOPMALIMOHHBIMU CTEHJAMHU, COAEPIKALLIMMHU BU3YaJIbHYIO U TEKCTOBYIO HH(OPMAIIHIO;

B) CTYJbsIMHU, CTOJIAMH, IHCYeH Oymaroi, GnaHkamu, oOpaslaMy 3asBJICHUHA M NHChMEHHBIMH
IIPUHAJIEKHOCTSIMU B KOJIMYECTBE, TIOCTATOYHOM IJIs 3asiBUTEIIEH;

I') CpeICTBaMHU BU3YaJbHOU M 3BYKOBOW MH(pOPMALINH.

19.7. KosmyecTBO MeCT OXHUAAHUS oONpeAensercs HcXolsd M3 (PaKTUYECKOH Harpy3ku u
BO3MOKHOCTEH I UX PA3MELICHUS B 3/1aHUH.

19.8. Mecta oxujaHus JOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBUSAM Ui 3asBUTENEH U
ONTHMAJIBHBIM YCIOBUSM paOOThI JOJKHOCTHBIX JIULI.

19.9. B nomemieHusx, B KOTOPbIX OCYILECTBIISETCS MpeAocTaBieHMe MyHUIIMNAIBHOW YCIYyTH,
JIOJKHBI OBITH CO3/1aHbI YCIIOBUS JUIsl 00CITYKMBAaHUS MHBATUAOB (BKJIIOYAsi MHBAJINJIOB, UCTIOb3YIOIINUX
Kpecia-KOJISICKH U COOaK-TIPOBOHUKOB):

a) OecrnpensATCTBEHHBIN 10CTYN K HoMenleHus M A qmunuctpanuu win M®OLL, rae npenocrapnsercs
MyHununanpHas yciyra,

0) BO3MOKHOCTh CaMOCTOSITEJIBHOTO WM C TIOMOIIbI0 paOOTHUKOB AamuHHcTpanuu win MOIL],
MIEPEABUKEHUSA 110 TEPPUTOPUH, HA KOTOPOH PACIIOIOKEHBI IIOMEILECHHUS;

B) BO3MOXHOCTh TOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAAKHW M3 HEro IeEpe] BXOJAOM B
MIOMEIICHUS, B TOM YHCIE C HCIOJIb30BAaHUEM KpPECIa-KOJISCKU U MPH HEOOXOJUMOCTH C MOMOIIBIO
paboTHukoB Aamunuctpanuu uiaa MOL;

I') OCHAIIEHHUE CIIEUATLHBIM 000PYI0BaHUEM IS YA00CTBa M KOM(OpPTa MHBAIUI0B TOMEIIEHUS
JUTSI BO3MOKHOTO KPaTKOBPEMEHHOTO OT/IbIXA B CHISTYEM ITOJIOKEHNH ITPU HAXOXKICHUHU B TOMEIICHNH;

1) COTIPOBOXKJCHUE WHBAJIMIOB, HMEIOIIMX CTOMKHE paccTpoilcTBa (YHKUMU 3peHHs |
CaMOCTOATENIHOTO MEPEABUKEHNUS, U OKa3aHUE UM IIOMOIIU B TOMEIIECHUSIX.

20. Iokxa3aTe/u JOCTYNHOCTH U KayecTBa MyHUIMNAJIBHON YCJIYIH

20.1. OneHka AOCTYDHOCTHM W KayecTBa MpeNoCcTaBieHUs MyYHHUIIMOAIbHOW YCIyTd AOJDKHA
OCYILIECTBIISATHCS O CIIEIYIOIIMM ITOKa3aTeNsIM:

a) cTeneHb WH(OOPMHUPOBAHHOCTH TPaXKAAH O TOPSAKE MPENAOCTaBICHNUs MYHUIIMTIAIBHON YCIyTH
(moctynHOCTh MHGpOpMauu 0 MyHUIIMNIANBHON yCIyre, BO3MOXXHOCTh BbIOOpa crocoba MoiaydeHUs
uHpOpMaInN);

0) BO3MOXXHOCTb OOpalieHusl 3a MojJydyeHHneM MYHHIMMAIBHOW YCIYTH B DJIEKTPOHHOH (opme
nocpeactsoM PIIT'Y B mo6om M®I] MockoBckoii o0nacTu;
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B) JIOCTYINHOCTh OOpallleHus 3a MpeaocTaBieHHeM MyHUIUMNANbHON yCIyrd, B TOM YHUCIE IS
MaJIOMOOUITLHBIX TPYIII HACEIICHUS;

r) COOJIOJIEHUS! YCTAaHOBJIEHHOTO BPEMEHHU OXHJAaHUS B OuUepeld NpU TOJYyYEeHUH pe3ysibTara
npeaocrapiieHuss MyHununansHou ycayru B itooom M®IL[ MockoBckoit obnactu;

1) COONIOJIEHUE CPOKOB NpenocTaBieHUs MyYHUIIUMNAIBLHOW YCIYTM W CPOKOB BBIIOJHEHUS
aJIMUHUCTPATHUBHBIX MPOLEAYP MPU NPeAoCTaBIeHU MyHUIIUTIATBLHON YCIIyTH;

¢) OTCYTCTBHE OOOCHOBAHHBIX ajlo0 CO CTOPOHBI TPaXKIaH IO Pe3yJbTaTaM IPEeAOCTaBICHUS
MyHuIMnanbHOU yCIyru;

’K) PEJIOCTABICHUE BO3MOXHOCTU IOAa4Yu 3asBICHUS M JOKYMEHTOB (COAEp:KAIIUXCSl B HUX
CBElIEHUI), HEOOXOIUMBIX Ul TpPEOCTaBlIeHUs] MyHHUIMNAIBHOW YCIyrd, B (OpMe 3SJIEKTPOHHOTO
JIOKYMEHTA;

3) MPEJOCTaBICHUE BO3MOXKHOCTH IOMy4YeHHS HMHPOPMALUMU O XOJE MPEJOCTaBIICHUS
MyHuULIMNIaILHOM YCIIYTH, B TOM YHKCIIE ¢ ucnodib3oBanuem PIITY.

20.2. TIpenocraBinenne MyHUIIMNATBHON YCIYTH OCYIIECTBIIAETCS B AJIEKTPOHHOH (opme Oe3
B3aUMOJICHCTBUS 3asiBUTENS C TOJDKHOCTHBIMU JIMIIAMH, MYHUIIUTIATBHBIMH CITYXKaIlUMHU, pabOTHUKaMU
AJMUHHCTpALUY.

21. TpeOoBaHus K OpraHU3alUM NpeaocTaBieHnss MyHHIHMNAJIbHON’ YCJIYTd B 3J1eKTPOHHOM
popme

21.1 B wmensx mnpemocraBieHus MyHUIIMNANBHONW YyCIAyrd B JJIEKTPOHHOU Qopme ¢
ucnons3zoBanueM PIII'Y ocHoBaHumeM uis Hadana npenocTaBiaeHus MyHUIMIIAIbHOM YCIYTH SIBIISAETCS
HanpasieHue 3asBuTeneM ¢ ucnosnb3oBanueM PIII'Y cBenenuil 3 JOKyMEeHTOB, yKa3aHHbIX B yHKTe 10
AJIMUHHCTPATUBHOIO PErJaMEeHTa.

21.2 ITpu npenocTtaBneHn MyHULIMIIANBHOM yCIYTH B 3JIEKTPOHHOM (hOpME OCYIIECTBIISIOTCS:

1) npenocraBieHUE B MOPSJIKE, YCTAHOBIEHHOM HACTOSIIIUM AJMHHHCTPATUBHBIM PETJIAMEHTOM,
uHpopmanuu 3asBUTEISAM U o0ecriedeHne 1ocTyna 3asBUTeIel K CBeACHUAM 0 MyHUIIMNAIbHOMN yCIIyTe;

2) mnomaya 3ampoca O MPEAOCTaBICHUMM MYyHHIMIAIbHOM YCIYTM W HHBIX JOKYMEHTOB,
HEOOXOMMBIX JJIsi IperocTaBieHuss MyHUIIMNIANbHON YCIyrd, U MPHUEM 3ampoca O MpPel0CTaBIECHUU
MyHHULIUNIaIBHON YCIIYyTH U TOKYMEHTOB A IMUHHUCTpanueil ¢ nucrosns3osanueM PIITY;

3) nomyueHue 3asBHUTENEM CBEACHMH O XOJAE BBIIOJHEHHUS 3alpoca O IMPEeAOCTaBICHUN
MyHuunanbHOU yCIyTru;

4) B3auMonielicTBUEe AJIMUHUCTPALMU U MHBIX OPraHOB, IMPEJOCTABISIONIUX TOCYJapCTBEHHbIE U
MYHMIMITAJIBHBIE YCIYTH, OPTraHU3alli, y4aCTBYIOIIMX B IIPEJOCTaBICHNY MyHUIIMIIAIbHON YCIIyTH;

5) nonyuenue 3asBUTEIEM pe3ysibTaTa NMpeJ0oCTaBICHHsT MyHUIMIIAILHON YCIYTH TOCPEICTBOM
MH(OPMALIMOHHOTO cepBUCa «Y3HATh CTATYyC 3asBICHUS.

21.3.  JlokyMmeHTHI, yka3aHHbIe B TyHKTe 10 AIMUHHCTPAaTUBHOTO pEerjlaMeHTa, IPUIIAraloTCs K
3JIEKTPOHHON (opMme B BHJE OTAENbHBIX (ailnoB. KomudecTBo (aillloB COOTBETCTBYET KOJIMYECTBY
JOKYMEHTOB, @ HAaUMEHOBaHMe (haiiya Mo3BoJseT UIAEHTU(UIUPOBATH JOKYMEHT U KOJIMYECTBO JINCTOB B
JOKYMEHTE.

21.4.  TpeOGoBaHus K GopmaraM 3asiBICHUI W MHBIX JTOKYMEHTOB, MPEICTABISIEMBIX B (hopme
3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul IMPEAOCTABICHHS FOCYIapCTBEHHBIX U MYHHIIMIIAIbHBIX
yclIyr Ha Tepputopur MOCKOBCKOM o0mactu, yTBep:KIeHbl mocTaHoBieHueM [IpaButenbcTBa
Mockogckoii o6actu ot 31.10.2018 Ne 792/37:

21.4.1. DnexTpoHHBIE TOKYMEHTHI MPEICTABISIOTCS B CIEAYIOMUX (popmaTax:

a) Xml — ans popmanu3oBaHHBIX TOKYMEHTOB;

0) doc, docx, odt — st JOKYMEHTOB € TEKCTOBBIM COJIEP/KAaHHEM, HE BKIFOYAIONUM (GOPMYIIHI (3a
HCKJIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJMYHKTE «B)» HACTOSIIIETO MYHKTA);

B) XIs, XIsx, 0ds — it TOKyMEHTOB, COZEPIKAIIUX PACUETHI,

r) pdf, jpg, jpeg — mIs JOKYMEHTOB C TEKCTOBBIM COAEP’KAaHHEM, B TOM YHCIIEC BKJIFOYAFOIIUX
dhopmynsl 1 (W) rpadudeckre n300paXkeHus (3a UCKITIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B TIOJIITYHKTE
«B» HACTOALIETO MTyHKTA), a TAK)KE JOKYMEHTOB C Ipa)M4eCcKUM COAEPIKaHUEM.

21.4.2. Jlomyckaercsi (GOpMHpPOBAHHME DJICKTPOHHOTO JIOKYMEHTAa IIyT€M CKaHUPOBAHHS
HENOCPEACTBEHHO C OpHUIMHala JOKyMEHTa (MCIONb30BaHME KOMHMM HE JOIYCKaeTcs), KOTOpoe
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OCYIIECTBIISICTCS C COXPAaHCHHEM OpPHEHTAIMH OpUTHMHANa JOoKyMeHTa B paspemienuu 300-500 dpi
(macmTab 1:1) ¢ uconb30BaHUEM CIETYIOIINX PEKUMOB:

«4epHO-0embIif» (TpU OTCYTCTBUHM B JOKYMEHTE rpadUyeCKUX H300paKeHU U (W) IBETHOTO
TEKCTa);

«OTTEHKH ceporo» (MpU HaIMYUU B JOKYMEHTE rpaduueckux H300pakeHUH, OTIMYHBIX OT
[[BETHOTO TpapuuecKoro n300pakeHus);

«UBETHON» WM «pPEXUM TIOJHOW 1BerornepeAaun» (IpU HaJIMUYMKU B JOKYMEHTE LIBETHBIX
rpaduuecKux n300pakeHuil 1100 IBETHOTO TEKCTA);

COXpAaHEHHEM BCEX AYTEHTHUYHBIX MPU3HAKOB MOMJIMHHOCTH, a UMEHHO: TpaduyecKoil MOANHUCH
JMIIa, TIeYaTH, YrIIOBOTO MITaMna OJIaHKa;

KOJM4YeCTBO (aillioB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JAOKYMEHTOB, KaXKIbIM M3 KOTOPBIX
COJZIEPKUT TEKCTOBYIO U (MJIH) TpadruecKyto HHPOPMAIIHIO.

21.4.3. DneKTpOoHHBIE TOKYMEHTHI JOHKHBI 00CCTICUUBATh:

BO3MOYKHOCTh MJICHTU()UITUPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B IOKYMEHTE;

BO3MOXXHOCThH TOHMCKAa MO TEKCTOBOMY COJEpP>KAHUIO JIOKYMEHTAa U BO3MOXKHOCTb KOMHPOBAHUS
TeKCTa (32 UCKIIIOUEHHEM CITy4aeB, KOTIa TEKCT SBISIETCS YaCThIO rpayuIecKoro n300paKeHus);

COJIep>KaTh OTJIaBIIEHUE, COOTBETCTBYIOIIEE UX CMBICITY U COACPIKAHUIO;

IUIsL IOKYMEHTOB, COJIEPKAIIUX CTPYKTYPHUPOBAHHBIE 110 YaCTSM, TJIaBaM, pasjiesnaM (Iopasiesam)
JaHHBIE — 3aKJIAJKU, 00ECTIEYNBAIOIIUE MTEPEXOAbI 0 OTJIABICHUIO U (W) K COJEPKAIIMMCS B TEKCTE
PUCYHKaM U TabIuLaM.

21.4.4. JlokyMeHTHI, OAJNIEXKAIME IpeacTaBieHuto B hopmatax xls, xIsx mnu ods popmupyrorcs
B BUJI€ OTJEJIHOTO AJIEKTPOHHOTO JIOKYMEHTA.

21.4.5. MakcuManabHO JOMYCTHMBIH pa3Mep MPUKPEIJICHHOIO MakeTa JOKYMEHTOB HE JOJKEH
npesbimath 10 I'b.

22. TpeGoBaHusl K OpraHu3aluy npeaocrapjiennss MyHuIunaabHoi yeayru B MOIL]

22.1. Tlomaua 3ampocoB mocpenctBom PIIIY, mapOpManmm, HEOOXOAMMON [UIsI TOTyYSHUS
MyHUIMIIaIBHOM YCIYTH, a TaK)Ke MOJy4eHUE Pe3yIbTaTOB MPEeNOoCTaBiIeHUsT MyHUIIMNIAIBHOW YCIIyTH
ocyuecTBisiercs B 1o6oM M®PL] MockoBckoit 061actu o BeIOOpY 3assBUTENSI HE3aBUCHUMO OT €r0 MecTa
KUTEIbCTBA WIN MECTa NMpeObIBaHUS.

17.1. 22.2. OpraHuzauus mnpenocTaBieHus MyHUIMDAIbHOW ycnyrn Ha 0Oaze MOI]
OCYHIECTBJISICTCS. B COOTBETCTBHUM C COIVIAIIEHWEM O B3aUMOACHCTBUM MEXKIAY aJIMHHHUCTpALMEN
I'opoackoro okpyra Ilatypa MockoBckoil o0macté U ['ocyaapcTBEHHBIM Ka3€HHBIM YUpeXKJEHUEM
MockoBsckoii obmacta "MOCKOBCKHI OBJIACTHOM MHOI'O®YHKIIMOHAJIBHBIM IIEHTP
IMPEAOCTABJIEHUA I'OCYJAPCTBEHHBIX 1 MYHUIIUITAJIBHBIX YCIIVI™ (nanee - 'KY MO
«MO M®Ily), 3ak1I04eHHBIM B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIaTeIbCTBOM Poccuiickoit deaepannn
(1anee — coryamieHue 0 B3auMOJIeHCTBUN).

22.3. B M®I] obecrieunBarorcs:

a) OecrmatHelii goctyn 3asButeneil k PIII'Y nans oGecriedeHuss BO3MOMKHOCTH IOJyYEHMS
MyHULIUTIaTBbHON YCIIYTH B JIEKTPOHHOHN opMe;

0) moiydeHue pe3yibTara MpeaocTaBieHuss MyHUIMNAIBHOW YCIYrH B BHJIE pacliedaTaHHOIro
AK3EMILISPa 3JIEKTPOHHOTO TOKYMEHTa Ha OyMa)kHOM HOCHUTEIIE.

22.4. O6ecnieuenue nocryna 3assureneii k PIII'Y mis monauu 3asiBieHus B SJI€KTPOHHOM Gopme
nocpeactsoM PIII'Y, undopMupoBanue u KOHCYIbTUPOBAHHE 3asiBUTENIEH O MOPSAIKE MPEIOCTABICHUS
MyHuIMNaabHOU yCIyTH, X0/1€ PACCMOTPEHNUS 3alIpOCOB O MIPENOCTaBICHNN MyHUIIMNIANBHOM yCIyTH, a
TaKke 1O WMHBIM BONIPOCAM, CBS3aHHBIM C IpeaocTaBieHMeM MyHununaibHOu ycinyru, B MOIL]
OCYIIIECTBISIOTCS OECILIaTHO.

22.5. Ilepeuenr M®LI, B KOTOPBIX OpraHU3yETCs MPeIocTaBIeHne OecriaTHoro goctyna k PIITY
U BblJaya pe3ynbTara MpenocTaBiieHuss MyHHMIMIAIbHOW yCIyTd B COOTBETCTBUHU C COIVIALIEHHEM O
B3aUMOJICVICTBUH, pa3MeIlleH Ha caTax AIMUHUCTpAUU U ['0CyTapCTBEHHOIO Ka3€HHOTO YUPEXKICHUS
MockoBckoil o6macTu «MOCKOBCKHI 00JaCTHOM MHOTO(MYHKIMOHAJIBHBIN IEHTP MNPEelIOCTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIMITAJIBHBIX YCIYI».

22.6. Ilpm npenoctaBieHMM MyHUIUMATBLHONH YCIYTM B COOTBETCTBHM C COIJIAIIEHHUEM O
B3auMojecTBun paboTHukn MO®I] 3ampammBaioT JOKyMEHTH W WH(OOpMAIUIO, HEOOXOAUMBIC IS
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MpeAoCcTaBlieHnss MyHUIIMNIANBHOW YCIYTH, B OpraHax rOCyJapCTBEHHOW BIJIACTH, OPTaHAX MECTHOIO
CaMOYIPAaBJIEHUS U UHBIX OpraHU3alUsaX, yYaCTBYIOIIMX B IPEIOCTABIEHUN MyHUIIMIIATIBHON YCIIYTH.

22.7. Ilpu obpamenun 3assutens B MOI] padotankam M®I] 3anpemiaercs:

1) TpeboBaTh oT 3asgBHUTENEH MPEIOCTABICHUS JOKYMEHTOB U UH()OPMAIMH UM OCYIIECTBICHUS
NEUCTBUM, NPENOCTAaBICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO HACTOSIINM
AJIMUHUCTPAaTUBHBIM PErJIAMEHTOM;

2) ocyllecTBICHHsS ICHCTBHI, B TOM 4YHCIIE€ COIJIACOBaHHM, HEOOXOAMMBIX Uil MOTyYEHUS
MyHununaabHON yCIyrd M CBSI3aHHBIX C OOpallleHuEM B MHBIE TOCYAAPCTBEHHBIE OpraHbl WJIM OPraHbl
MECTHOI'O CaMOYIPABIICHUS], OPTAHU3ALIUN.

22.8. B M®II 06s3aHbI:

1) mpeaocTaBuTh TOCTYI 3asABUTENIO K aBTOMAaTH3MPOBAHHOMY paboueMy MECTY ISl MOIYICHUSI
MynununaneHoU ycinyru nocpencrtsom PIITY;

2) obecrieunBaTh 3alIMTy HH(DOpMAIMH, AOCTYNl K KOTOPOH OTpaHHYCH B COOTBETCTBHU C
3aKOHOJATeNbCTBOM Poccuiickoit deneparuy, a Takke coOI0AaTh PeXUM 00pabOTKH U UCTIONb30BAHUS
MIEPCOHAJIBHBIX TAHHBIX;

3) mpu BbIIaYe pe3yibTara MperocTaBieHuss MyHHIMTIATBHON YCIYTH YCTaHABIMBATH JINYHOCTh
3asBUTENT HA OCHOBAaHUHU JIOKYMEHTA, YIAOCTOBEPSIOIIETO JMYHOCTh 3asiBUTENs B COOTBETCTBUM C
3aKoHOmarenbCcTBOM  Poccuiickoii  @Penepanuu, a TakXkKe IPOBEPATH COOTBETCTBUE  KOIMM
MIPEJICTaBISIEMbIX IOKYMEHTOB (32 UCKIIOYEHHEM HOTAPUAIBHO 3aBEPEHHBIX ) UX OpPUTHHAIIAM;

4) cobmoaTh TPeOOBAHMUS COTJIAIICHHUS O B3aUMO/ICHCTBUH.

22.9. MO®II, ero paOOTHHKH, HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

22.10. Bpen, npuuMHEHHBIH (QU3MYECKUM WU IOPUAMYECKAM JIMIIAM B  pe3yjbTare
HEHaJIeXalllero UCnoaHeHus 1u6o HercnonHenuss M®L u ero paboTHHKaMu NOpsIKa PEIOCTaBIECHUS
MyHUIUIIaIBHOM YCIIYTH, YCTAaHOBJIEHHOTO HACTOSUIUM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM U UHBIMHU
HOPMAaTUBHBIMHM IIpaBOBbIMU akTamu Poccuiickoit @enepaunu, MockoBckoil o0mactu, BO3MEIIAETCs
M®I] B cooTBeTCTBUU € 3aKOHO1aTeIbcTBOM Poccuiickoit denepaiuu.

22.11. CtaHgapT OpraHU3aldN ACITeTFHOCTH MHOTO() YHKITMOHABLHBIX IIEHTPOB MPEI0CTABICHUS
rOCYJapCTBEHHbIX W MYHMLIMNAIBHBIX YCIYT B MOCKOBCKON 00JacTH YTBEP)KIEH paclopsKeHHEM
MuHucTepcTBa TOCy1apCTBEHHOIO YIPaBICHUs, UHPOPMAIIMOHHBIX TEXHOJOTUN U cBsI3U MOCKOBCKOM
obmactu ot 21.07.2016 Ne 10-57/PB.

1. COCTaB, mocJiecA0BaTeJIbHOCTH U CPOKHU BBINMMOJTHEHUA aIMUHUCTPATHUBHBIX ITPOUEAYP,
Tpeﬁonamm K MOPSAAKY UX BBIMMOJHCHUSA

23. CocTaB, 10CJ1€/10BATEILHOCTh U CPOKH BBINOJTHEHHUSI AIMUHUCTPATUBHBIX MPOLELYP
(neiicTBUIT) NpH NpeaocTaBIeHU MyHHIMIIAIBHON yCIayrd

23.1.  IlepeueHb AIMUHHUCTPATUBHBIX MTPOLEAYP:

a) Ilpmem u peructpanusi 3asBI€HUS U IOKYMEHTOB, HEOOXOIMMBIX JUISI TPEAOCTABICHHS
MyHUIUNIanbHON YCIYTH;

0) OOpaboTka ¥ TpeIBApUTEIBLHOE PACCMOTPEHUE JOKYMEHTOB, HEOOXOIUMBIX  JIs
npeaocTaBieHus] MyHUIIMNATBHON YCITyTH;

B) PaccMoTpeHue JOKYMEHTOB M TPUHSITHE PELICHHUS O MOJArOTOBKE pe3yJsibTaTa Mpe0CTaBICHHUS
MyHUIUnanbHOU YCIyTru;

r) Odopmiienre pe3ynbrara npeaocTaBiIeHus] MyHUITMTIATBPHOW YCITYTH;

1) Beinaua pesynbrata npenocraBieHus MyHUIMIIATBHON yCIyru 3asiBUTEIIIO.

23.2. Kaxpnas amgMUHHCTpAaTHBHAS TPOIEAypa COCTOMUT W3 aJIMHHUCTPATHBHBIX EHCTBUH.
[lepeuenp u copeprkaHue aIMUHUCTPATUBHBIX JEMCTBUM, COCTABIISIONINX KAKIAYIO aJMUHUCTPATUBHYIO
nporenypy npusezeH B [Ipunoxennn 10 Kk ATMUHHCTPaTHBHOMY PETJIAMEHTY.

23.3. brnok-cxema npenocrapieHus MyHULIMDANbHOUW yciayru npuBeneHa B Ilpunoxennn 11 k
AJIMAHUCTPATHBHOMY PETJIAMEHTY.
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V. Ilopsinok n (popMBI KOHTPOJISA 32 HCTIOJTHEHHEM AIMHHHCTPATHBHOIO PerjiaMeHTa

24. IlopsiioK OCyLIeCTBJIEHHUS TEKYLEero KOHTPOJIS 32 cO0/TI0leHUeM H MCIIOJTHEHUEM
OTBETCTBEHHBIMH J0/ZKHOCTHBIMH JTHLIAMH, MYHUIIMIIATBHBIMY CJIY/KAIIMMH, PA00THUKAMHU
Anvunucrpanuu, M®IL nosoxeHuii AAMHUHUCTPATHBHOIO PerjaMeHTa U HHBIX HOPMATHBHBIX
NPABOBBIX AKTOB, YCTAHABJIMBAKIIMX TPeOOBaHUS K NPeAOCTABIeHNI0 MyHUIIMNIATBHOM YCIyTH

24.1. Texkymuii KOHTPOJIb 3a COOJIOACHHEM W WCIHOJHEHHEM JOJKHOCTHBIMH JIUIIAMH,
MYHUIIMIIAILHBIMU  CITYXKAIIMMHU, paOOTHUKaMH AJIMHUHHCTpanuu, padoTHukamu MOIL] momoxeHuit
AJIMUHUCTPAaTUBHOTO pErJIaMeHTa M HWHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOLIUX
TpeOOBaHUs K MPEAOCTABICHUI0 MYHUIIMTIAIIBHON YCIYTH, OCYIIECTBIISACTCS U BKIIOYACT BBISIBJICHUE U
YCTpaHEHHE HApPYIICHUH npaB 3asiBUTENIEH, pACCMOTPEHHE, IPUHATHE PEIICHUN U MOJTOTOBKY OTBETOB
Ha oOpareHus 3asiBUTENICH, COAepIKaIuX >kajao0bl Ha peleHus, 1eUcTBuUs (0e31eiCTBHE) TOIHKHOCTHBIX
UL AIMUHUCTpPALINH.

24.2. KonTpons 3a coOMIOJCHHEM TMOpSAAKAa MPEAOCTaBICHUs MYHHUIMIAIBHOW —YCIYTH
OCYIIECTBJISICTCS  YIIOJHOMOYEHHBIMU JIOJDKHOCTHBIMU JIMLIaMM  MMHHCTEPCTBA TOCYAapCTBEHHOTO
ylpaBieHHs, WHOOPMALIMOHHBIX TEXHOJOTUH M CBA3M MOCKOBCKOM 00JIaCTU B COOTBETCTBUM C
pacropsbkeHHeM MUHHCTEPCTBA TOCYJApPCTBEHHOTO YIPAaBICHUS, WHGOPMAIMOHHBIX TEXHOJOTHH W
cBs3n MockoBckoit o6mactu ot 30.10.2018 Ne 10-121/PB «O6 ytBepxkaenuun Ilomoxenuss o6
OCYIIECTBJICHUU KOHTPOJIS 32 OPSAJIKOM MPEAOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT
Ha TEPPUTOPUH MOCKOBCKON 00J1aCTH».

25. HOpﬂ)IOK U NEPUOANTHOCTD OCYHICCTBJICHUSA IJIAHOBLIX 1 BHCIIJIAHOBBIX IIPOBEPOK IMOJHOTHI
U KaYeCTBa NMpeaoCTaBJICHUSA MyHI/IIII/IHaﬂbHOﬁ yciayru

25.1. Ilopsiiok ¥ NepUOIMYHOCTh OCYILECTBIICHUS TIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK MOJIHOTHI
U KayecTBa INPENOCTaBlIeHUS MYHUIUMNAIBHON YCIYI'M YCTAHaBIMBAETCS OpraHU3allMOHHO-
pacnopsAUTEIbHBIM aKTOM AJIMUHUCTPALIHH.

25.2. JIOJKHOCTHOM  JMIIOM  AJIMUHUCTpallMd, OTBETCTBEHHBIM 3a  IIPEIOCTaBIECHUE
MyHHULIHUNIAaIBHON YCIYTH, SBJIAETCS PYKOBOAUTEND OT/ENA 10 YUETY U PACTIPEAEICHUIO )KUIION TI0IIa N
YIOpaBIeHUS KUIUIIHO-KOMMYHAIBHOIO XO3s5IiiCTBa U MH(PACTPYKTYphl agMUHUCTpauuu ['opoackoro
okpyra Illarypa MockoBckoi 00JIaCTH, HEMOCPEACTBEHHO MPEJOCTaBIAOMEro MyHHUIMNAIBHYIO
ycuyry.

26. OTBeTCTBEHHOCTb J0JI’KHOCTHBIX JINL, MYHUIMIAJBHBIX CJIYKAIUX, PA0OTHUKOB
AavMuHucTpanuu, padorHukos M®II 3a pemenns u neiicteus (0e3neiicTeue), NPUHUMAEMbIe
(ocymecTBiIsIeMoOe) B X0/1e npeaocTaBjieHuss MyHMIMIIAJIBHON yCayru

26.1.  JIomKHOCTHOE JIUIIO, MyHUIIMIIAJbHBINA CITY>KaIIHi, pa0OTHUK ATMUHHUCTPAINH, PAOOTHUK
M®I], HenocpeacTBEHHO MPEAOCTABISAOMMNE MYHHIMIAIBHYIO YCIAYTY WIH YYacTBYIOIIME B
MpeIOoCTaBIeHNH MYHUIIMTIANBHON YCIYTH, HECYT OTBETCTBEHHOCTh 3a COONIOJCHHE TMOpsIKa
MpeaoCTaBlIeHUsT MYyHHIIMIIaTbHOW YCIYyTH, YCTAHOBJIECHHYKO 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu ¥ 3aKOHOAATETHCTBOM MOCKOBCKOI 00TaCcTH.

27. losoxkeHus, XapakTepu3yoiue TpedoBaHus K NOPSAKY U GopMaM KOHTPOJIS 3a
npegocrapjaeHneM MyHHIMIIAJIBHON YCJIYTH, B TOM YHCJ€e CO CTOPOHBI I'PAaKAaH, X 00beIuHeHHIT
U OpraHu3anui

27.1. TpeOoBaHMsAMH K TOpSAAKY W ¢GopMaM TEKYIIEro KOHTPOJS 3a MpPeJOCTaBICHUEM
MyHUIUIIaTBbHOM YCIYTH SABIISFOTCS:

- HE3aBUCUMOCTb;

- THIATEJIBHOCTb.

27.2. He3aBHCHMOCTh TEKYIIETO KOHTPOJIS 3aKIIOYaeTcss B TOM, YTO JOJDKHOCTHOE JIHIIO
AJIMUHHCTpAIUH, YIOJTHOMOYEHHOE Ha €ro OCYILECTBICHHE, HE HaXOAUTCS B CIYKEOHOM 3aBUCUMOCTH
OT JIOJDKHOCTHOTO JIMIIAa, MyHUIIUIIAJILHOTO CITY>Kallero, crennaiiucTa AJIMUHUCTPALMY, Y4aCTBYIOIIErO
B IpeAoCcTaBlIeHN MyHUIIUNAIBHON YCIIyTH, B TOM YHCJIE HE UMEeT OJIM3KOro poJCTBAa MIIM CBOWCTBA
(pomuTenu, cynpyru, €TH, OpaTbs, CECTPbI, a Takke OpaTbs, CECTpPbl, POAUTEIH, JETU CYNPYrOB U
CYIIpYTH JI€TEM) C HUM.
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27.3. JIoJDKHOCTHBIE JIMIIA, OCYIIECTBISIONIME TEKYIIMHA KOHTPOJb 3a MPEJOCTABICHHEM
MyHUIMIaIBHON yCIyry, 00s3aHbl IPUHUMATH MEPHI 110 MPEAOTBPAIICHUIO KOH(PINKTAa HHTEPECOB NIPU
MpeI0CTaBIeHNM MyHUIIMTIATBHON YCITYTH.

27.4. TmateapHOCTh OCYILECTBIEHUS TEKYLIETr0 KOHTPOJIS 3a IpeocTaBIeHueM MyHUIIMNIaIbHON
YCIIyTU COCTOMT B HCIIOJIHEHUU YIOJHOMOYEHHBIMHU JIMIIAMH OOS3aHHOCTEH, MpelyCMOTPEHHBIX
HACTOALIUM Pa3/I€IOM.

27.5. T'paxnane, ux OOBEAMHEHHMS U OpraHU3alUU JJIs OCYIIECTBICHUS KOHTPOJA 3a
npegocTaBieHueM MyHUIIMTIAIBHOW YCIYTH C LEbI0 COOIOCHUS MOPSAKA €€ MPEJOCTaBICHUS UMEIOT
[IPaBO HAIPABJISTh B MUHUCTEPCTBO TOCYJAPCTBEHHOIO YIpaBieHUs, HHHOPMAIIMOHHBIX TEXHOJIOTUHN U
cBsi3u MOCKOBCKOM 00sacTH >KaJioObl HAa HapyIIeHWE JOJDKHOCTHBIMHU JIMIAMH, MYHHIUTAIbHBIMU
CIIyXKalMMu AJMUHUCTPALMM TOPSAKAa IpeaocTaBieHus MyHUIMIAIbHOM YCIYIH, IOBJIEKILIEE €€
HENPEJICTAaBICHUE WM MIPEIOCTABICHUE C HAPYLIEHUEM CPOKA, YCTAHOBIEHHOTO AJIMUHUCTPATUBHBIM
pErilaMeHTOM.

27.6. TI'paxnmane, ux OOBEIMHEHHS W OpraHU3alMyd s OCYIIECTBICHHUS KOHTPOJIS 3a
MpeAoCTaBlIeHHeM MyHUIIMNATBHOM yCIAyTM MMEKT NPaBO HAOpaBIsATh B AJMUHUCTpPALUIO
UHIUBUAYAJIbHBIE U KOJUIEKTHBHBIE OOpaIeHMs C MPEAJIOKEHUSIMHU 10 COBEPUICHCTBOBAHUIO MOPSAIKA
MpeocTaBlieHnss MyHUIIMNIAIBHON YCIIYTH, a TakxKe >Kano0bl U 3asBieHus Ha aelicTBus (Oe3neiicTBue)
JOJDKHOCTHBIX JIML AJMMHHMCTpAlMM M IPHUHSITHIE MMHU pPEIICHHUS, CBSI3aHHBIE C IPEJOCTABICHUEM
MyHUIMnaaIbHON yCayTu.

27.7. KoHTpob 3a peocraBicHrueM MyHHUIUITATLHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaXIaH
uX OOBEIMHEHUN U OpraHU3alMi, OCYIIECTBIAETCS MOCPEICTBOM OTKPBITOCTH JI€ATEIbHOCTU
AJIMMHHUCTpAallMK IIPU NPEAOCTABICHUY MyHUIMIIAIBbHOM YCIIYTH, IOJIYYEHUs IIOJIHOM, aKTyaJIbHOW U
JOCTOBEpHON WHpOpMAlMU O MOPSAKE MHpenocTaBieHUs MyHUIIUMNATBHONW YCIyTH U BO3MOXKHOCTH
J0CyIe0HOTO pacCCMOTPEHHUS oOpameHuid (ano0) B mporiecce moyrydeHruss MyHUIIUTIaTbHON yCITyTH.

V. locyneoublii (BHecy1eOHbIIT) MOPAI0K 00:ka10BaHNs pPellieHUii U AeiicTBuii (0e31eiicTBUS)
oprasa, npeaocrap/jsouero MyHuunajibHyo ycayry, M®I, a Takaxe ux J0JKHOCTHBIX JIHIL,
MYHUIIUNIAJTbHBIX CJIYKAIIUX, PAOOTHMKOB

28. Jlocynednblii (BHeCy1eOHBIIT) MOPSI0K 00:KaI0BaAHUS pellleHuii 1 1eiicTBuii (0e31eiicTBUSN)
Aavunuctpannu, M®II, a Tak:ke UX J0JKHOCTHBIX JIMI, MyHUITUNATbHBIX CJIYKAIIHUX,
pPadOTHMKOB

28.1. 3asBUTEIH MOKET OOPATHTHCS C KAIOOO0H B CIEAYIONINX CITydasiX:

1) HapylieHHe CpOKa PErHCTpaldH 3ampoca O MPEAOCTaBICHUH MYyHHIMIIATBHOW YCIyTH,
3ampoca, ykazaHHoro B cratee 15.1 Hacrosmero ®enepanbHoro 3akoHa «OO0 opraHuzanuu
IIPEOCTAaBIIEHUS TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX ycayr» oT 27.07.2010 Ne 210-D3;

2) HapylIeHHUE CPOKa MpeocTaBlieHnss MyHUIMnanbHON yCiayru.

3) tpeGoBanue y 3asBUTENsS JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMATHBHBIMU IPaBOBBIMHU
aktamu Poccuiickoii ®enepanuy, HOPMAaTUBHBIMM IPAaBOBBIMM aKTaMu MOCKOBCKOH o00JsacTy,
HACTOAIMM AJIMMUHHUCTPATUBHBIM PEIVIAMEHTOM JUIsl PEAOCTaBIeHUs] MyHUIIMIIAIbHON YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepanuu, HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMH MOCKOBCKOM
o0nacTy, HACTOALUMM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM JUISl TpefocTaBieHUs MyHUIUMNAIbHON
yCIIyTH, Y 3asiBUTENS;

5) oTka3 B TpeAoCTaBICHUM MYHUIIMNAIBHOM yCIyru, €clIM OCHOBaHUS OTKaza He
npenycMoTpensl  denepanbHbBIMM  3aKOHaMHU M IPUHATBIMH B COOTBETCTBUM C HUMH HMHBIMHU
HOPMAaTUBHBIMU NpPaBOBbIMH akTamu Poccuiickoit ®denepanuu, 3aKkOHaMU M WHBIMA HOPMAaTHBHBIMH
MIPaBOBBIMHU akKTaMi MOCKOBCKOH 001aCTH, HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,

6) 3arpeboBaHue C 3agBUTENS MNPH MNPEAOCTaBICHUMM MYyHHUIMIAIBHOM YCIYrW IJIaThl, HE
IIPElyCMOTPEHHON HOpPMaTHUBHBIMM IPAaBOBBIMM akTamMu Poccuiickoii ®enepanu, HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMU MOCKOBCKOM 001acTH, HACTOSIINM AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

7) oTKa3 AIMUHHCTpALMHU, JOJKHOCTHOTO JINLIA, MyYHUIIMIIAJILHOTO CIIY>KaIlero A IMUHUCTPALUY,
M®II, pabornuka M®I] B ucnpaBieHWH TOMYIIEHHBIX MMM OIEYAaTOK M OIIMOOK B BBIJAHHBIX B
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pe3yibTare NperocTaBleHnss MyHUIMIAIBHONW YCIyTH TOKYMEHTaxX JU00 HapyleHUe YCTaHOBJIEHHOTO
CpOKa TaKUX UCIPABIICHUH;

8) HapylleHHe CcpokKa WM IOpsKa BbIIA4M JOKYMEHTOB IO pe3yjbTaTaM IpPEAOCTABICHMS
MyHuunanbHOU yCIyru;

9) [npHOCTaHOBJIEHWE MpPENOCTaBICHUs MyHMLUMIAIBHOM  yCIyrH, €clld  OCHOBaHUS
IIPUOCTAHOBIIEHUS HE ITPEyCcMOTpeHbI DeiepaabHbIMU 3aKOHAMU U IPUHATHIMHU B COOTBETCTBUU C HUMU
UHBIMM HOPMAaTHBHBIMHM IpaBOBbIMHM akTamu Poccuiickoi ®Penepanuu, 3aKOHaMM W HMHBIMHU
HOPMATHUBHBIMHU TPABOBBIMH aKTaMHd MOCKOBCKOM 00JacTH, HACTOSIIUM AJIMHHUCTPATHBHBIM
perIaMeHToM;

10) TpeboBanue oT 3asBUTENS MPHU MIPEIOCTABICHUN MYHUIMITAIBHON YCIYTH MPEI0CTaBICHUS
JOKYMEHTOB WJIM MH(POPMALMU, OTCYTCTBUE U (UJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMChH IIPU
NEPBOHAYAIILHOM OTKa3e B IMpHEME JIOKYMEHTOB TpeOoBaHHE y 3asBUTENs NpPU NPEIOCTaBICHUH
MyHUIMNAaAbHON YCIYI'M JOKYMEHTOB WIM HMH(pOpMalMM, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIHCH IMPH MEPBOHAYAIHHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
npegocTaBieHuss MyHUIMNAIBHOM yCIyrd, JuOO B NPEAOCTaBICHMM MYyHHLIMNAIBHOW YCIIyTH, 3a
UCKJIIOYEHUEM CITy4aeB:

a) U3MEHEeHHe TpeOOBaHUII HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOIIMXCS IPEOCTaBICHUS
MyHULIMNIaTBbHOW — YCIIYTM, T[IOCJI€ IE€pBOHAYajJbHOM mojauud 3asBIEHUS O IPEIOCTABICHUU
MyHULIUTIaTBbHON YCITyTH;

0) Hanuuue omMOOK B 3asBICHUM O MPEAOCTaBICHUM MyHMIMIIAIBLHOW yCIyTrU U TOKYMEHTaX,
NOJIaHHBIX 3asBUTENIEM II0C/IE MEPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IpenocTaBiieHuss MyHUIMIAIBbHOW YCIYyTrH, JIMOO B MpenoCTaBleHUM MyHMIMIAIbHOW YCIYIM M HE
BKJIFOYEHHBIX B IIPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS
MyHuMnanbHOM yCIyru;

B) MCTEYEHHE CpoKa JIeHCTBMS JOKYMEHTOB WJIM H3MEHEHHE HH(pOpMalMU Iocie
[IEpBOHAYAJIbHOTO OTKAa3a B IpUEME JIOKYMEHTOB, HEOOXOUMBIX JJIsl Ipe0oCcTaBIeHUsT MyHUIIMIIAIbHON
yCayru, 1100 B IpeAocTaBieHM MyHUIIMIAIbHON YCIyTH;

I) BBISIBICHHE JIOKYMEHTAJIBbHO MOATBEPKIEHHOrO (akTa (MPU3HAKOB) OLIMOOYHOIO WU
MPOTUBOIPABHOTO IeHCTBUS (0€3AeHCTBUS ) TOKHOCTHOTO JIMIA AIMUHUCTPALMU ITPU ITEPBOHAYATBHOM
OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX Jis MPEeAOCTaBlIeHUss MyHHUIMIIAIBbHOW YCIyTrH, TU00 B
IIPEIOCTABIEHNN MyYHUIIMNIANBHON YCIYTH, O YEM B IMCBMEHHOM BHJI€ 3a IOJIHUCHIO PYKOBOAMTEIS
AMUHHUCTpAlUy, NpeIoCTaBisAomero MyHHIMIANBHYIO YCIOyry, NpU IEePBOHAYAIBHOM OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOJMMBIX ISl MperocTaBieHnss MyHUIMNAIbHON YCIyTH yBEJOMIISETCs
3asiBUTENb, @ TAK)KE IPUHOCATCS N3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA.

28.2. XKanoba nmonaerca B Aamunuctpanuio, M®L], B nuceMeHHO# (hopme, B TOM Yucie MpU
JUYHOM NpueMe 3asBUTENS, WK B DJIEKTPOHHOM BUJE.

XanoOy Ha pemienus u neiicteus (6e3aelicTBue) AIMUHUCTPALMU MOXKHO nojaathk ['ybepHaropy
MockoBckoil 00s1acTd B MUCBbMEHHOW (popme, B TOM 4YMCIIE NPU JUYHOM NpueMe 3asiBUTENs, UM B
JJIEKTPOHHOM BHUJIE.

Kanoby Ha pemenus u aeicteus (6e3aeiictsue) M®I] taxke MoxHO moaaTh yupeautento MOI]
WM B MMUHHUCTEPCTBO TOCYAApPCTBEHHOTO YIpaBJICHUs, WH(MOPMAIIMOHHBIX TEXHOJOTUH U CBS3U
MockoBckoil 005acTH, B MUCbMEHHOM (opme, B TOM 4HUCIE MPH JTUYHOM MpueMe 3asBUTENs, WIH B
JJIEKTPOHHOM BHUJIE.

28.3. XKayro6a nomkHa cojiepKarh:

a) HAMMEHOBAaHUE OpraHa, MPENOCTABIAIOMEr0 MyHUIIMIIAIBHYIO YCIYTy, JOLKHOCTHOTO JIMIA
oprasa, peJI0CTaBIAIONIero MyHHITUTIATBHYIO YCIYTY, THO0 MYHHIIUTIAIBHOTO ciryxariero, M®I], ero
pykoBojuTens U (Win) paOOTHHKA, pelIeHus 1 aeiicTBus (0e31eiicTBrE) KOTOPBIX 00KalyloTCs;

0) damunuio, uMs, OoT4eCTBO (TIPH HAIMYHUM), CBEIACHHS O MECTE XUTEIHCTBA 3asBHUTEINS -
¢u3nyeckoro numna Ju060 HaMMEHOBAaHUE, CBEJCHUS O MECTE HAXOXKACHUS 3asBUTEINS - IOPUIUYECKOTO
auna, a Takke HoMmep (HoMepa) KOHTAKTHOro TeiedoHa, ajpec (aapeca) AJIEKTPOHHOW IMOYTHI (Mpu
HAJIMYHMH) U TIOYTOBBIH a/ipec, M0 KOTOPHIM JO0JKEH ObITh HAPABJICH OTBET 3asSBUTENIO (32 HCKIIIOYSHUEM
cllyyasi, KOT/la ’kano0a HamnpasJIseTcsl ClIocoO0M, YKa3aHHBIM B MOAIYHKTE «B» MYHKTa 28.6 HaCTOALIETO
AJIMUHHCTPAaTHBHOTO PErilaMeHTa);
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B) cBeIeHHS 00 00KaITyeMbIX PEIICHUSIX B ICUCTBUAX (0€3eHCTBHUN) OpraHa, Mpe0CTaBIISIFOIIETO
MyHULIMNIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA OpraHa, IpeJoCTaBisonero MyHununaibHy yCIyry,
MYHUITUIIATLHOTO ciryxariero, MOII, paborauka M®DII;

r) JOBOJbI, HA OCHOBAaHUHM KOTOPBIX 3asBUTENb HE COMVIACCH C PEIICHHEM U JICUCTBHIMHU
(Ge3neiicTBueM) opraHa, MpeAOCTABIAIONIEr0O MyHUIMIAIBHYIO YCIYTY, AOJPKHOCTHOIO JIMIA OpraHa,
MIPEIOCTABIIIONIEr0 MYHUIIMTIATBHYIO YCIYTY, THO0 MyHUIIUIAILHOTO ciayxaiiero, M®IL, paboTHuka
M®II. 3asBuTEsIEM MOTYT OBITH MPEACTABIEHBl JOKYMEHTHI (IIPU HATUYUM), TOATBEPKIAIOIINE JOBOIBI
3asgBurenst, 1100 X KOIUH.

28.4. B ciyuae ecnu kanoba 1mojaeTcs yepes MpeCTaBuTeNsl 3asBUTENs, TAK)KE IPEACTaBISIeTCs
JIOKYMEHT, MOJTBEPKAAIONINN TOJHOMOYMSI HA OCYIIECTBJICHHE JIEUCTBUH OT MMEHHM 3asButens. B
KAauecTBE JOKYMEHTa, IMOATBEPKIAIOIIET0 IIOJHOMOYMS Ha OCYIIECTBJICHUE IEHCTBUM OT HMMEHU
3asBUTEIS, MOXKET OBITh MPEACTABIICHA:

a) ohopMIIEHHAs! B COOTBETCTBUU C 3aKOHOJATeIbcTBOM Poccuiickoit denepannu 10BEPEHHOCTh
(st puznyeckux nun);

0) KOIUsI pelIeHHs 0 Ha3HAYeHUHU Wik 00 n30paHuun MO0 MpuKa3a 0 Ha3HaYeHUU (HU3UIECKOTO
JIMIIa HA TOJKHOCTb, B COOTBETCTBHH C KOTOPBIM TaKoe (hr3uyecKoe JHIo 001aJaeT MpaBoOM ICHCTBOBATh
OT UMEHHU 3asBUTEIIs 6€3 TOBEPEHHOCTH.

28.5. Ilpmem xano6 B mnHUChMEHHOH (opme ocymecTBiusieTcs AIMHHUCTpPAIUEH,
npeaocrasisAonieil Mynununansnyto yciyry, MOL] B Mecte npenoctaBieHuss MyHUIUIIAIBHON YCIYTH
(B MecTe, 1€ 3asiBUTENb [10/1aBaJl 3alIpOC Ha MOJyyeHne MyHUIIMNAIIbHOM YCIIYTH, HapyLIeHHE MOopsiiKa
KOTOpOH o0xkaiyeTcs, 1100 B MecTe, Iie 3asiBUTEIEM IOJIy4€eH pe3yibTaT yKazaHHOH MyHHUIMIIANbHOM
yciyru). Bpemst npuema xano0 I0JDKHO COBIAAATh CO BPEMEHEM IPEJOCTaBICHUS MYHUIUMIAIbHbIX
ycayr. XKanoOa B mucbMeHHON (opMe MOXKET OBbITh TaK)KE HAIlpaBJieHa I10 MOYTe.

B cnyyae mopaum kanoObl Npu JIMYHOM IpHUeMe 3asBUTENb IPEACTaBIsSET JIOKYMEHT,
YIIOCTOBEPSIOLIUI €r0 JMYHOCTh B COOTBETCTBUH € 3aKOHOaTeNbcTBOM Poccuiickoit @enepaunu. [Ipuem
*ayio0 B muckMeHHOM (popme ocymiecTBisiercs: yupenurenem MOIL B mecte (hakTHUECKOTO HAXOXKICHUS
yupenurens. Bpemsa npuema xano6 yupenutenem ML n0KHO COBIAAaTh cO BpeMeHEM paboTh
yupeauTEs.

28.6. B anekTpoHHOM BHjE *kaoba MOXKET ObITh MojiaHa 3asiBUTEIEM OCPEICTBOM:

a) ounKaIbHOrO caita AJMUHUCTPALUH, IpeAocTaBistone MyHuunansayto ycayry, ML,
yupenurens M®LI B cetu MuTepHer;,

0) denepambHON TrocymapcTBeHHOM uWH(OpManmoHHOW cuctemMbl «EmuHbl  mopTtan
rOCYJJapCTBEHHBIX M MYHUIMNAIbHBIX YCIYT (QyHKIMA)» (nanee — Exunelii mopran) (3a HCKIIIOYEHUEM
Xayio0 Ha pelieHus u aeiicTBus (6e3aeiicTBre) npusiekaeMbix opranuzanuii, M®ILI, ux nomKHOCTHBIX
TUI 1 pabOTHUKOB);

B) nopTasa (henepaabHOM HHPOPMAIIMOHHON cHcTeMBI, 00ecIedrBarollel npouecc J0cyAe0HOro
(BHecyneOHOro) oOXanoBaHUs pewmieHHH U JeiictBuit  (0e3deicTBUS), COBEPLIECHHBIX MpHU
MIPEIOCTABIIEHUN TOCYAAPCTBEHHBIX W MYHUIMNANBHBIX YCIyr (Jajee — cHCTeMa JI0CyIeOHOro
00>kaJIOBaHUs) C UCHOJIb30BaHUEM CeTH MHTEpHET (3a MCKIIOYEHHEM KajJo0 Ha pelleHus U JAeHCTBUS
(6e3netictBue) ML, nX JOMKHOCTHBIX JIUI M pAOOTHUKOB).

28.7. Ilpu momaue kamoObl B SJIEKTPOHHOM BHJIE JIOKYMEHTHI, yKa3aHHble B IyHKTe 28.4
HACTOALIEr0 AJIMUHUCTPATHBHOIO PErJIaMEHTa, MOTYT OBITh MpPEJICTaBI€HbI B (OpME 3IEKTPOHHBIX
JOKYMEHTOB, MOJIUCAHHBIX 3JIEKTPOHHON MOAMKUCHIO, BUA KOTOPOM MPENYCMOTPEH 3aKOHOIATEIbCTBOM
Poccuiickoit @eneparuu, Mpu 3TOM T0KYMEHT, YIOCTOBEPSIOLINI INYHOCTh 3asBUTENS, HE TpeOyeTcs.

28.8. JKamoba paccmaTpuBaercs AJMHUHUCTpalMed, NpeaocTapisiomed MyHUIMTATbHYIO
YCIIyTy, TIOPSJIOK TIPEAOCTaBICHUS KOTOPOW OBLI HApYyIICH BCIEACTBHE PEIICHWA W JIEeUCTBHI
(Oe3neiicTBusl) AIMUHHCTpALUMU, €€ JODKHOCTHOTO JHMIa JM00 MYHHUIMNAIBHBIX —CIyXKalluX,
PabOTHHKOB.

B cnywyae eciam oOanyroTcsl pelieHUs PyKOBOJAMTENS AJMUHHCTpAlUHU, MPEIOCTaBISAIOMIEH
MyHULIMNIATBHYIO YCIYTY, ’Kajlo0a MojaeTcs B BBIMIECTOAIIMN opraH (B MOpSAAKE MOAYMHEHHOCTH), a
takxke ['yoepHaTopy MOCKOBCKOHM 00JIaCTM M paccMaTpUBAeTCsl MU B TOPSIKE, MPEIyCMOTPEHHOM
noctaHoBieHueM [IpaButenscTBa MockoBckoit oomactu ot 08.08.2013 Ne 601/33.
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[Ipu OTCYTCTBMU BBIIIECTOSILIETO OpraHa >kanoda MOJaeTcsi HEMOCPEICTBEHHO PYKOBOIMUTEIIO
AJIMUHUCTpaLUH, IPEAOCTABIIAIOMEH MYyHUIIMIIAIIBHYIO YCIIYTY, U PACCMaTPUBAETCSI UM B COOTBETCTBUU
C TIOPAJIKOM, YTBEP)KIEHHBIM IMocTaHOBiIeHHEM [IpaButenpctBa MockoBckoi obmactu ot 08.08.2013
Ne 601/33.

Kamoba paccmarpuBaercs MO®DILI, npemoctaBuBmIMMU MYHUIMNAIBHYIO YCIYTY, MOPSIOK
MPEIOCTABIICHUST KOTOPOU OBbLT HAPYIICH BCIEACTBHUE pElICHUN U AeicTBuid (Oe3neiictus) MOLI, ero
NOJDKHOCTHOro Juna u (wnm) paboTtHuka. B ciaywyae ecnu oOXanmyroTcsi pelieHHus U JeHCTBHS
(6e3netictue) pykoBomutenss MODIL], xamoba moxer ObITh mojaHa ydpenutento MOI[ wnm B
MUHHUCTEPCTBO TOCYIaPCTBEHHOTO YIPAaBIECHUS WH(DOPMALIMOHHBIX TEXHOJIOTHHA U CBSI3M MOCKOBCKOM
00JIaCTH, TOJUIEKHUT PACCMOTPEHHUIO B MOPSAIKE, MPEIYCMOTPEHHOM IMOCTaHOBIeHHEM lIpaBUTENBHCTBA
Mockosckoii obmactu ot 08.08.2013 Ne 601/33.

28.9. B ciyuae ecnu xano0a nmojana 3assureneM B Aamunuctpanuo, MOLI, yupeaurenro MOLI,
B KOMIIETEHIIUIO KOTOPHIX HE BXOJUT MPHUHITHE PEUICHHs IO kKallobe B COOTBETCTBUU C TPeOOBaHUSAMU
nyHkTa 28.8 HacTosAmero AJMUHUCTPATUBHOTO pPETJIAMEHTa, B TEYeHHE 3 pabouymx JHEW co JHS
perucTpalM TakoW >kKajlo0bl OHA HAMpPAaBIIAETCS B YIMOJIHOMOYEHHBIE HAa €€ pPAcCCMOTPEHHE OpraH,
npenocrapisomnidi Mynununansayto yenyry, MOLL, yupeaurento M®LI. Ilpu 3tom Anmunucrpanus,
MO®II, yupenutens MOPILI, nepenanpaBuBmine xanody B NUCbMEHHOH (opme, MHPOPMUPYIOT O
IIepeHaIpaBIeHUHU Kanoobl 3asBuTelisd. Cpok pacCMOTPEHUs KaloObl UCUUCISETCS CO JHS PETUCTPalluU
TaKoH kajo0bl B YIIOJTHOMOYEHHOM Ha ee paccMorpeHue oprane, M®LI, yupeaurene MODLI. B ciyuae
€ClIi B OTHOLUEHUM IOCTYNUBLIEH >kanoObl (enepanbHbIM 3aKOHOM YCTAHOBJEH HHOM MOpPSAIOK
(mporenypa) mMojayu U pacCMOTPEHUs Kano0, 3asBUTEIh YBEAOMIISIETCS O TOM, YTO €ro *ajinoba Oynet
paccMOTpeHa B TIOPS/IKE U CPOKH, MTPETyCMOTPEHHBIE (heaepabHBIM 3aKOHOM.

28.10. Xanoba Ha pemnieHus u aeicTBus (0e3neicTBre) AIMUHUCTPALIMH, €€ JOHKHOCTHBIX JIHII,
MYHHIIMITAJIGHBIX CIIY)KAIUX MOXET ObITh mojaaHa 3assureneMm depe3 MO, [Ipu mocTyrieann Takoi
xanoosr ML obecieunBaet ee nepeaady B yIOJIHOMOYSHHYIO Ha €€ pACCMOTpEHNE A TMUHUCTPAIUIO B
MOPSAJIKE, YCTAHOBJICHHOM COTIJIAIlIEHUEM O B3auMoercTBuu. [Ipu 3ToM Takas nepenada ocyiiecTBiIseTCs
HE TO03/IHee CIIEAYIONIEro 3a JHEM MOCTYIUICHHs Kano0bl padouero Aus. CpoK pacCMOTPEHHS KaIOObI
UCYMCIISETCS CO JAHS pEruCTpaliy jkajio0bl B YIIOJTHOMOYEHHOM Ha €€ pacCMOTpeHne AJIMUHHUCTPALUH.

28.11. Anmunuctpauusi, MOIl, yupeautens MODIL[ onpenensoT yNOJIHOMOYEHHBIX Ha
paccMOTpeHHE Kajlod JOIKHOCTHBIX JIULL U (MJIM) paOOTHUKOB, KOTOPHIE 00ECIIEUNBAIOT:

a) MpUEeM MU pPACCMOTPEHHUE >Kalnod B COOTBETCTBUU C TpeOOBaHMUSAMH, YCTAHOBJIEHHBIMU
nocraHoBieHneM [IpaButenscTBa MockoBckoii o6actu ot 08.08.2013 Ne 601/33;

0) HampaBiIeHUE )kai00 B YIOJIHOMOYEHHbIE Ha UX PACCMOTPEHNE OpraH U (WJIM) OpraHu3aluio B
COOTBETCTBHUH C MMyHKTOM 28.9 HacTosero AIMUHUCTPATUBHOTO pErjlaMeHTa.

28.12. B citydae ycTaHOBJIEHUS B XOJI€ WIM 1O pe3ybTaTaM PacCMOTPEHHUS >Kaio0bl IPU3HAKOB
cocTaBa aJMMHHUCTPAaTHUBHOIO IPABOHAPYIIEHWS] WU MPECTYIJICHHUS JIOJDKHOCTHOE JUI0, PaOOTHUK,
Anmunuctpaiun, MOLI, yupeaurtens MOLI, HaieneHHbIe MOJIHOMOYUSMHU MO PACCMOTPEHUIO Xkajoo,
HEe3aMeUINTEIbHO HAIIPABIIAIOT UMEIOIUECS MaTepUalbl B OPraHbl IPOKYpPaTYphl.

B ciyuae ycranoBiieHUS B X0/I€ WM IO Pe3y/IbTaTaM PacCMOTPEHUS KaJ00bl MPU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOIO IIPaBOHAPYIICHUS, IPETyCMOTPEHHOTO ri1aBoi 15 3akona MockoBckoit 061acTu OT
04.05.2016 Ne 37/2016-03 «Konekc MockoBckoii 06acTi 00 aIMUHUCTPATUBHBIX IPABOHAPYILICHHUIX Y,
JOJDKHOCTHOE  JHI0, paboTHUK Aamunuctpanuu, MOIL[, yupenutrens MOILl, nHaxeneHHbie
MOJTHOMOYHSIMH 110 PACCMOTPEHHUIO KaJl00, He3aMeUTUTENbHO HANpaBiIA0T UMEIOLINECs MaTepHalibl B
MUHHUCTEPCTBO TOCYAApCTBEHHOTO YIPaBJIE€HUs, THPOPMAIIMOHHBIX TEXHOJIOTHI U CBSI3U MOCKOBCKOM
o0acTH.

28.13. Anmunuctpanus, MO, yupenurenr M®PL] obecneunBaroT:

a) OCHAIIIEHUE MECT MpuemMa xaioo;

0) nHbopMHUpOBaHKE 3aIBUTEIICH O MOPSIAKE 00KATTOBAHUS PEIICHUN U TeUCTBUH (0€31eHCTBYA)
AJIMMHHCTpAIUK, MpeaocTaBidomeil MyHMIMNAIbHYIO YCIYry, €€ JOJDKHOCTHBIX JUI JTHO0
MYHHUIMMATIBHBIX ciyxamux, MOL], ux JOMKHOCTHBIX JIMI, paOOTHUKOB MOCPEICTBOM pa3MELICHUS
uHpOpMAlMK Ha CTEHJaX B MECTax MpeoCTaBlIeHUs MyHMIMNAIBHBIX YCIYT, HA MX O(QUIMAIBHBIX
caiitax, Ha Enunom noprane, PIITY;
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B) KOHCYJbTUPOBAHUE 3assBUTENICH O MOPSAKE 00KATOBaHUS PEIICHUH U eiCcTBU (0€31eHCTBIA)
AJIMUHHCTpAIK, MpeIoCTaBiIAomell MyHHIMNAIBHYIO YCIYry, €€ JOJDKHOCTHBIX JHUI JTH00
MYHUIMMATBHBIX ciayxamux, M®L, ux A0mKHOCTHBIX JHl, paOOTHUKOB, B TOM YHCIE MO TeledoHy,
AJIEKTPOHHOM NOYTE, NIPU JIUYHOM IIPUEME;

T') 3aKJIIOYCHHE COTJIAIIEHU O B3aMMOJICHCTBUH B YacTu ocymiecTBieHns M®PI] npuema xanod u
BbI/IaYU 3aBUTEIISIM PE3YJIbTaTOB PACCMOTPEHUS 7Kajl00;

n) popmupoBaHue U MPeICTaBICHNUE €KEKBAPTAIbHO B BBIIIECTOSIINM OpraH (IIpH €ro HAIUYuK),
yupenutento M®L] 0T4eTHOCTH O MOJyYEHHBIX U PACCMOTPEHHBIX )Kan00ax (B TOM 4YHUCIE KOJIHMYECTBE
YIOBJIETBOPEHHBIX U HEYAOBJIETBOPEHHBIX 3Kajl00).

28.14. XKanoba, moctynuBIIas B YIOJHOMOYEHHBIE Ha €€ PAacCMOTpeHHE AJIMUHHUCTPAIHMIO,
npeaocTapisgomyo Mynununanbeayo yeuayry, MOLI, yupenurento M®II, noasnexutr peructpauu He
M03/IHEE CIIEAYIOIIETO 32 THEM €€ MOCTyIUIeHus1 pabouero nHs. JKanoba paccmarpuBaercs B TeueHue 15
pabounx JHEH cO JAHA €€ perucrpaiuu, eciu 0ojiee KOPOTKHE CPOKH PACCMOTPEHUS KaloObl He
YCTaHOBJIEHBl AJQMUHHUCTpanuell, npeaocrasisitonieil Mynununanssayto ycanyry, M®LI, yupenurenem
M®II, yrmosHOMOYEHHBIMH Ha €€ paccMoTpeHue. B cimydae oOkajmoBaHUs OTKaza AJIMUHUCTpPAIIWH,
IIpeAO0CTaBIAONIe MyHUIIMNIAIBHYIO YCIIYTY, €€ JOJLKHOCTHOrO auua, MO, ero 101KHOCTHOrO JMLa,
paboTHUKA B MpHEME JOKYMEHTOB Yy 3asBUTENs JMO0 B UCHPABICHUU JOMYIICHHBIX OMEYaTOK U (WJIK)
OlMOOK WM B cilydae OOXaJIOBaHUS 3asBUTEJIEM HApyLIEHUS YCTAHOBJIEHHOIO CpOKa TaKUX
UCIpaBlIeHUH jkano0a paccMaTpUBaeTCs B TEUCHHE 5 pabounX JHEH cO IHS ee perucTpaluu.

28.15. Ilo pe3ynpTaTam pacCMOTPEHUS KAIOOBI B COOTBETCTBHHM C 4YacTbio 7 crarbu 11-2
®enepanbHOro 3aKkoHa «O0 opraHu3aIyy NPeOoCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCITYT»
YIOJTHOMOYEHHAs Ha €€ pacCMOTpeHue AJMUHUCTpALUs, IpeaocTapisaomas MyHUIIUIIaIbHYO YCIYTY,
MO®II, yupeautrens MOPIL[ nmpuHHMaOT pemieHre o0 yIOBIETBOPEHHUH kaloObl MO0 00 OTKaze B ee
VIIOBJIETBOPEHHUH. YKa3aHHOE pEIICHHE TNpPUHUMAeTCss B (QOpME akTa YIOJIHOMOYCHHOM Ha ee
paccMoOTpeHre AJIMUHUCTpaUuu, Npenocrasisitoniell MyHununaneayto ycayry, MOL, yupenurens
M®ILI. IIpu ynoBieTBOpEHUHN Kan00bl A IMHHUCTPAIMS, TIPEAOCTaBIsomas MyHUITUIATBHYIO YCIIYTY,
M®I], yupenurens MOPIl npUHUMAIOT UCYEPHBIBAOIIME MEPHl MO YCTPAHEHUIO BBIABIECHHBIX
HapylIEHWH, B TOM YHCJIE IO BbLIAYE 3asBUTEIO pe3yipTaTa MyHUIUIIAIBHONW YCIIYI'H, HE IO31Hee S5
pabouux JHEW co AHSA NPUHATHS PELICHHs, €CIIU MHOE HE YCTaHOBJIEHO 3aKOHOAATeIbCTBOM Poccuiickoit
denepanuu.

28.16. OTBeT 10 pe3yabTaTaM pacCMOTPEHUS JKa00bl HalpaBisieTcs 3asBUTEIIO HE MO3/IHEe AHS,
CIIEYIOIIEro 3a JHEM MPUHATHS pelleHHs, B NMUCbMeHHOW (opme. B ciydae ecnu sxamoba Oblia
HarfpasjeHa crocoOOM, yKa3aHHBIM B MOJIYHKTE «B» MyHKTa 28.6 HacTOALIEr0 AJIMHUHHCTPATUBHOTO
periJamMeHTa, OTBET 3asiBUTEIIIO HAMIPABIISIETCS TOCPECTBOM CUCTEMBI JOCYA€0HOT0 00KaJIOBaHMUS.

28.17. B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHUS KaJ00bl YKa3bIBAIOTCS:

a) HauMEHOBaHUE AJMMHHCTpallMM, HOperocTasisomeid MyHununaibHyo yciyry, MO®L,
yupenurenss M®LI, paccmoTrpeBmMX *anoly, JOMDKHOCTb, (aMMIus, UMs, OTYECTBO (TPU HAJIUYUN)
JOJKHOCTHOTO JIMIIA, IPUHSIBIIETO PeIIeHUe 10 XkKajlooe;

0) HOMep, 1aTa, MECTO MPUHSTHS PEeILICHHs], BKJIOYasi CBEIEHHs O IOJDKHOCTHOM JIUIle, pabOTHHKE,
pelieHre win aeiictaue (6e3aeicTBre) KOTOPOro 00XKamyeTcs;

B) (paMmims, UMsi, 0TYECTBO (IIPU HATWYHMK) UJIM HAUMEHOBaHHE 3asBUTEIIS;

') OCHOBAHUS JUISl IPUHATHS PELISHHUS T10 jKajio0e;

1) IPUHATOE TIO Kajo0e peleHue;

€) B cllyuyae ecinu >kanoba mpu3HaHa OOOCHOBAHHOHM, — CPOKHM YCTPAaHEHHS BBISIBICHHBIX
HapyLIEHU, B TOM YHUCJIE CPOK IIPEIOCTABIIEHUS pe3yabTaTa MyHUIIMIIAIIBHON YCIIyTH;

) CBEJICHUS O OpsKe 00kKaOBaHUS MPUHATOTO T10 ’KajJ00e peteHus..

28.18. OTBeT Mo pe3ynbTaTaM PacCMOTPEHMs KAJIOObI MOANUCHIBACTCS YHOJHOMOYEHHBIM Ha
paccMOTpeHHE KaJloObl TOJKHOCTHBIM JIUIIOM AJMHHHCTpAIMH, IIpelocTaBisomned MyHununaibHyo
yeiyry, M®L], yupenurens M®ILI. [lo xenanuto 3asBUTENs OTBET MO pe3yJbTaTaM PaCcCMOTPEHUS
&KaJI0ObI MOXKET OBITh IIPEJICTABJICH HE MO3/IHEE JHS, CIEIYIOIIEro 3a JHEM MIPUHSATHS pelieHus, B popme
ANIEKTPOHHOTO JOKYMEHTA, HOANNCAHHOTO 3JIEKTPOHHOM MOJIUCHIO YIIOJTHOMOUYEHHOI'0 Ha PACCMOTPEHUE
XKaoObl JOHKHOCTHOTO JIMIAa AJMUHUCTpAIUH, MPEAoCTaBIsioneii MyHuunansayo ycunyry, MOII,
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yupenutens MOL] u (nin) ynoJITHOMOYEHHOTO Ha pacCCMOTPEHHE kanto0bl padotarka M®PII, Bua koTopoit
YCTaHOBJIEH 3aKOHOAaTebCTBOM Poccuniickoit denepanuu.

28.19. YmomHOMOuYeHHas Ha PaCCMOTPEHHE >KAIOOBI AJIMHHHUCTpAIMS, MPEIOCTaBIISIONMIAS
Mynununansayto yenyry, M®IL[, yupeaurens M®PI[ oTka3pIBalOT B YIOBJIETBOPEHUHU JKAIOOBI B
CIIEYIOIIUX CIy4asK:

a) HaJIM4Me BCTYMUBIIETO B 3aKOHHYIO CHITY PELICHHUS Cy1a, apOUTPaKHOTO CyAa 10 )Kajiobe 0 ToM
e MPeJAMETE U 10 TEM K€ OCHOBAHUSIM;

0) mosava >kano0bl JIULIOM, ITOJIHOMOYHSI KOTOPOT'O HE MOITBEPKACHBI B IOPSI/IKE, YCTAHOBICHHOM
3aKoHoJaTeNbcTBOM Poccuiickont denepannu;

B) HaJIMUUE PEILLIECHNUS 10 XKajno0e, IPUHATOr0 PAHEE B COOTBETCTBUHU C ITOPSAIKOM, YCTAHOBIECHHBIM
noctaHoBieHreM [IpaButenpctBa MockoBckoit ob6actu ot 08.08.2013 Ne 601/33 B OTHOIIIEHHH TOTO Ke
3asBUTEIIA U 110 TOMY K€ IIPEAMETY KalOOBI.

28.20. YmoaHOMOUYEHHas Ha PAaCCMOTPEHHE >KAIOObI AJIMHHHUCTpALMS, TMPEIOCTABIISIONIAS
Mynununansayto yenyry, MOL, yupenurens M®L] BupaBe ocTaBUTh kanody 0e3 0TBeTa B CIETYIOIIUX
CIIydasx:

a) HaJIM4YKME B J)KAI00€e HEIEH3yPHBIX JINOO OCKOPOUTENBHBIX BEIPAYKEHUH, YIPO3 KU3HH, 3T0POBBIO
Y UMYIIECTBY JOJHKHOCTHOTO JUIa, paOOTHHUKA, a TAK)KE YWICHOB €0 CEMbU;

0) OTCYTCTBHE BO3MOXXHOCTH MPOYUTATh KAKYIO-JIMOO YacTh TEKCTa >KaJOOBI, (haMUIIHIO, UM,
0TYecTBO (TpU HATMYUK) U (WIKM) TTOYTOBBIN aJIpec 3asBUTEINS, yKa3aHHBIE B Ka00e.

28.21. YnoiaHOMO4YEHHas Ha pacCMOTPEHHUE 3>KajJoObl AJMUHUCTpaLUs, IPEIOCTaBIAIOLIAS
MynununansHayto yeiuyry, MOLI, yupenutens ML coobuaroT 3asButento 06 ocTaBIeHUH kKalo0bl 63
OTBETa B TeUYCHUE 3 paboUMX JHEH CO JTHS PETUCTPAIIUH KOOI,
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

TepMI/IHbI U onpeacJaeHus

B A,I[MI/IHI/ICTpaTI/IBHOM PETrIaMEHTEC UCIIOJIB3YIOTCA CICAYIOIINEC TCPMUHBI U OIIPEACTICHUA:

AJIMUHUCTPATUBHBIN
periiaMeHT

ENC OY

ECHA

EIII'Y

JagBieHne

3agBuUTEND

3assBUTEIb,
3aperuCTPUPOBAHHBIN
ECHA

3asgBUTENb, HE
3apErUCTPUPOBAHHBIN B
ECHA

JInyHbIid KaOMHET

M®I]

aJIMUHUCTPATUBHBIN perjiaMeHT MPEA0CTABICHUS
MyHunMnaibsHON YCIyTH;

Enunas nH(pOpMaMOHHAS cucreMa OKa3aHMs
rOCYIapCTBEHHBIX U MYHUITUTIAIBHBIX YCIYyT MOCKOBCKOM
obnacty;

denepanbHas ~ rocymapcTBeHHass — WHGOpPMaIMOHHAS
cucreMa «EmuHas  cucremMa  HMACHTU(UKAUU U
ayreHTU(UKau B UHPPACTPYKTYype, oOecreunBaromiei
MH(}OPMaLIOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBUE
WH(OPMALIMOHHBIX ~ CHCTEM,  HUCIOJB3YEeMBIX  JUIS
NPEJOCTABICHUS! TOCYIAPCTBEHHBIX M MYHHIIMIAIBHBIX
YCIIYT B AJIEKTPOHHOU (hopMmey;

denepanbHast ~ rocynapcTBeHHas — MH(OpPMaIMOHHAs
cucreMa «EnuMHBIA  TmopTan  rOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT (QYHKLUI)», pacloloXeHHas B
cetu MuTepHer no anpecy https://www.gosuslugi.ru/;

3ampoc O MPENOCTABICHUM MyHUIMIIAIbHON YCIIYIH,
[IPEACTABICHHBIN JTH0OBIM IPEAYCMOTPEHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOOOM;

U0, oOpararolieecs ¢ 3asiBICHUEM O MPEIOCTABICHUN
MyHHUIMNIAIBHON YCIYTH;

JM10, oOpamatomieecs ¢ 3asiBIEHUEM O MPEIOCTaBICHUN
MyHUIIMIIATBHOW YCIYTH, UMEIOIIEE YYETHYIO 3aluCh B
ECHUA, npomenmyrwo  NOpOBEpPKYy, a  JHMYHOCTb
M0JIb30BATENs MOATBEP)KICHA HaAJeXaluM oOpa3oM (B
aob60oM U3 IeHTpoB  obOcimyxuBaHus Poccuiickoit
Oenepanun unmn MOIL] MockoBckoii 061acTn);

JML0, oOpamatomieecs: ¢ 3asiBICHUEM O MPEIOCTaBICHUN
MyHununaipHON yciayru, HE UMEIOIIEE YUETHYIO 3aIKCh
B ECHA, nub6o 3apeructpupoBannbiii B ECHA 0e3
IIPOXOXKACHUSI TPOBEPKH M TOATBEPXKAECHUS JMYHOCTH
M0JIb30BaTENsl HaJJIeXKAIUM 00pa3oM;

ceppuc PIIT'Y, mno3osstomuii  3asgBUTENO0 TOJIY4YaTh
uH(popMaIro o xoje 00paboTku 3asBlIeHU, MOJAHHBIX

nocpeactsom PIIT'Y;

MHOTO(YHKIIMOHATIbHBIN LEHTP MPEIOCTaBIICHUS
TOCY/IapCTBEHHBIX ¥ MYHUITUIAIBHBIX YCIYT;
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Monayns MOI EUCOY

MyHuuunaipHas yciyra

Opransl Bi1acTu

Oprasbl MECTHOTO
camMOynpaBJICHUS

Opranuzanuu

PIII'Y

Cerp UnTEpHET

daiin JOKyMEHTa

Ol

DNEeKTPOHHBIN obpas
JIOKyMEHTA

Monayne MO®I] Enunoit wHOpManmOHHOW CHCTEMBI
OKa3aHUs TOCYIAapCTBEHHBIX U MYHHIUIIAIBHBIX YCIIYT
MOCKOBCKO#H 00J1aCTH;

MyHHULIMNIaJdbHas  ycinyra  «Bbpgaua  cmpaBku 00
OYEpPEHOCTH TMPEJOCTABJICHUS >KUIBIX MOMEIICHUN Ha
YCIIOBHSIX COLMAJIBHOTO HaliMa»

roCyZapCTBCHHBIC Oprassl, Yy4acCTBYIOILHUE B
IIPEAOCTABICHUH I'OCYJaPCTBEHHBIX YCIIYT;

OpraHbl  MECTHOrO  camoymnpasieHus MOCKOBCKOU
oOnacry, Y4acCTBYIOLIHE B IIPEIOCTABIICHUN
MYHULUIIAIBHBIX YCIIYT;

OpraHM3aly,  Y4acTBYIOUIME B  MPEJOCTaBICHUU
MYHUIUNAIBHBIX YCIYT (B TOM YUCIIE TOABEIOMCTBEHHbIE
YUpEXKJIEHU);

rocyJiapCcTBeHHas UH(POPMALIMOHHAS cucreMa
MocCKOBCKOII 001acTi «HopTan rocyaapCTBECHHbIX U
MYHULIMNAJIbHBIX ~ ycayr  MockoBckoil — oGsactu»,
PacIIoJIOKCHHAA B CECTHN I/IHTepHCT 10 aapecy
https://uslugi.mosreg.ru/;

MH()OPMaAIIMOHHO-TEIEKOMMYHUKAITMOHHAS CeTh
«HTEpHETY;

AIIEKTPOHHBIA 00pa3 MOKYMEHTa, MONyYEHHBIH MyTeM
CKaHUPOBAHMS JIOKYMEHTa B OyMakHOU popme;

SJICKTPOHHAsA HI/I(i)pOBaSI IIOAIINUCH, BbIIaHHAaA
Y 10CTOBEPSAIOIINM LIEHTPOM;

AJIEKTPOHHAsI KOMMS JIOKYMEHTa, IIOJIyY€HHas IIyTeM
CKaHHPOBAHUS OyMa)KHOTO HOCHUTEJIS.

24



[Ipunoxenue 2
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

CnpaBouHasi uH(popManus 0 MecTe HAXO0KIeHNsl, rpadukKe padoThl, KOHTAKTHBIX Tejde(oHax,
aapecax eKTPOHHON MoYThl AAMUHUCTPauuu, M®PDL, yyacTByOIIHUX B NIPeI0CTABIECHNH U
uH(OpPMHUPOBAHMH 0 MOPSIAKE MPeAocTaBIeHus] MyHMIMIAJBHON yCayru

1. Anmunucrpamuu I'opoackoro okpyra lllatypa MockoBckoii 061acTu

Mecto Haxoxaenus: r. lllarypa, MockoBckasi oonacts, . Jlenuna, 1.2.

I'paduk paboTsr:

ITonenensuuk — yerBepr: ¢ 8.45 10 18.00 (mepepsis 13.00-14.00)

[Tatauna: ¢ 8.45 no 16.45 (nepepsis 13.00-14.00)

Cy600Ta — BockpeceHbe: BBIXOJAHbIE THU.

I'pacduk paboTeI 1St TpOBEIEHUST KOHCYIbTAIMIA U TPHEMa KaJl00: KaKIyI0 MOCIEeIHION MSTHUILY
mecsna ¢ 10:00 go 13:00.

[Tourosslii agpec: 140700, r. Ilatypa, . Jlenuna, a. 2.

KonrakrtHsiii Tenedon: 8 (49645) 2-53-77, 2-53-80.

INopsiuas munus ['yGepuaropa Mockockoii obnactu: 8-800-550-50-03

OdunmanbHbIi callT B ”HGOPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTH «HTepHEeT»: www.shatura.ru

Anpec 35IeKTpOHHOM 1ouTHI B ceTi MHTepHeT: Shatura@mosreq.ru

Henocpenctsennoe npegocraBienne MyHUIMNATBHON YCIIYTH OCYILIECTBIISIET OT/AEMT 110 YUeTy U
pacrpeeneHuto )XUIoN TUIomaan AJIMUHUCTPAIIHH.

Mecro HaxoxaeHus otnena: r. llarypa, yn. CaByuikusa, 1. 3.

KonTaktHbiii Tenedon: +7 (49645) 2-34-35.

I'paduk paboThI:

[Monenensuuk — yetBepr: ¢ 8.45 1o 18.00 (mepepsis 13.00-14.00)

[Matauna: ¢ 8.45 no 16.45 (nepepsis 13.00-14.00)

Cy0660Ta — BOCKpeCeHbE: BBIXOIHBIE THHU.

I'paduk npuema rpaxkaaH: noHeaeabHUK, BTOpHUK ¢ 10.00 10 16.00 a5 KOHCYIBTUPOBAHUS U
npuemMa xaioo.

2. CnpaBounasi uHpopmanusi 0 Mecte HaxoxaeHuss M®PLI, rpaguke padoTbl, KOHTAKTHBIX
TeJie(poHaX, apecax IJIeKTPOHHOH MOYThHI

WNupopmanus nprBeneHa Ha caifTax:

- PIIT'Y: uslugi.mosreg.ru

- M®I1: mfc.mosreg.ru
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[Tpunoxenue 3
K AIMUHUCTPATUBHOMY PETIAMEHTY

®opMma pe3ysbTara npeaocraBjieHuss MyHUIIMIAJIbHOH yCIyTH

(Odopmisercs Ha opULIMATTEHOM OJTaHKE AJIMUHUCTPALTIH)

Or « » 20 Ne

ITo mecty TpeOoBaHus

CIIPABKA

Jana rp.

(yxazate ©MO 3as1BUTENS HOTHOCTHIO)

3aperucTpupoBaHHOMY/OH MO aapecy:

(yxa3aTb aipec perucTparyy 3asBUTEIs)

B TOM, 4TO OH/OHA HpI/IHSIT/a Ha YUYCT rpaxJiaH B Ka4YC€CTBC HYXHAIOINUXCA B JKUJIBIX ITOMCHICHUAX C

(yka3aTb JaTy 3a4HCIICHHS Ha y4eT)

[To cocTosiHuiO Ha HOMep ero/e€ o01el ouepen Ha MOIyYeHHE
(ykazaTh JaTy COCTaBIICHHUS CIIPABKH)

JKHJIOI'O IMOMCIICHUA

(yxa3aTb HOMEp OYEepeTHOCTH)

(IOKHOCTD YIOJTHOMOYEHHOTO JIMIIA (TIoamHCh) (pacmmdpoBKa MOAITHUCH)
ATMIHUCTpAIH)

26



[Ipunoxenue 4
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

®opMma pemieHusi 00 0TKa3e B NpeaocTaBjieHnd MyHUIIMIIAJIbHOH yCIyTH
(Odopmitsiercst Ha oduIHATIHLHOM OJaHKE AIMHUHUCTPAIHH)

Pernenne 06 oTkasze
B Bbl/Ia4e CIPABKH 00 04epPeJHOCTH NMPeJ0CTABICHUS KUJIbIX IOMEIleHNH HA YCJIOBHUSAX
COMAJILHOr0 HAaliMa

Or « » 20 Ne

(HauMeHOBaHME OpraHa MECTHOT'O CaMOYIPaBJIeHHUs MyHHINIIAIBHOTO 00pa30BaHMs)

coo0111aeT, 4YTO
(®.1.0. 3asBuTens B JaTEIFHOM IMaeKe, HAMMEHOBAaHUE, HOMEp H JaTa BBIIAud JOKYMEHTA, HOATBEPKAAIOIIETO INYHOCTD)

Ne HaumeHnoBaHue oCHOBaHMS VISl 0TKa3a B Pa3bsicHeHHe NIPUYHH 0TKa3a B
NYHKTa COOTBETCTBHM C AJIMUHMCTPATUBHBIM npeaocTaBjaeHNd MyHHIIMNIAIBHOMR yCIyTH
perjiaMeHToM
13.2.1 | Hanuuue npoTUBOPEUMBBIX CBEICHUI B VYka3aTb OCHOBaHMsI TAKOTO BBIBOJA

3asgBICHUHU U IMPUIIOKCHHBIX K HEMY
AOKYMCEHTax

13.2.2 | HecooTBeTcTBHE KAaTETOPUH 3asiBUTENS KPYry | YKa3aTb OCHOBaHMSI TAKOTO BBIBOJA
JIMIL, YKa3aHHBIX B MyHKTE 2
AJIMUHUCTPAaTHUBHOI'O periamMeHTa

13.2.3 | HecooTBeTcTBHE JOKYMEHTOB, YKA3aHHBIX B VYka3aTh ncuepnbIBAIONINI IEpEeUEHb

nyHkre 10 AIMUHHCTPAaTUBHOTO PErVIAMEHTA, | JOKYMEHTOB M HApYLIEHUN TPUMEHUTENBHO K
1o ¢popMe UK COICPKAHUIO TPEOOBAHUSIM KaXJI0MY JOKYMEHTY

3akoHojarenbeTBa Poccuiickont denepannun

13.2.4 | 3agBieHue TOLAHO JINIIOM, HE HMEFOIIINM VYKa3aTh OCHOBaHUS TaKOI'O BEIBOJIA
TTOTHOMOYHH OpeaACTaBIATE MHTCPECHL
3asBUTENA
(ROJKHOCTD YIOJIHOMOYEHHOTO JIUIA (moamuce) (pacmmdpoBKa IOANCH)
AJMUHUCTpAITUN)
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[Ipunoxenune 5
K AZIMHHHCTPaTHBHOMY PEIJIaMEHTY

CnHCOK HOPMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPBIMH OCYILIECTBJIACTCS NPeI0CTaBICHHE
MyHUIMIIAIBHON YCJIYIH

[IpenocraBnenre MyHUITUTIATLHON YCIYTH OCYIIECTBIISCTCS B COOTBETCTBHH C:

1. XwmumseiM kogekcoMm Poccuiickoit denepanuu («Poccuiickas razera», Ne 1, 12.01.2005);

2. @epepanbubiM 3akoHOM OT 06.10.2003 Ne 131-03 «OO0 0oOmUX TPHHIMIAX OPTaHU3AIUU
MECTHOTO camoynpaBienuss B Poccuiickoit ®enepanun» («CoOpaHue 3akoHOAATENbCTBA Poccuiickoit
Ddeneparun», 06.10.2003, Ne 40, ct. 38224);

3. 3axonom MockoBckoi obmactu ot 12.12.2005 Ne 260/2005-O3 «O mopsiake BeaeHUs ydyera
rpaXkJIaH B KAUECTBE HYKJAIOUINXCS B KHUIIBIX TOMEIIEHUSX, IPEI0CTABISEMBIX 10 JOTOBOPAM COLUATBHOTO
Haiima» («ExenneBubie HoBoctu. [TogmockoBsey», Ne 240, 17.12.2005);

4. VYcraBoM ['opoackoro okpyra Illatypa MockoBckoii o0nacTu.
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[Tpunoxenue 6
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

C[)opMa 3adABJICHUSA O IPEAOCTABJICHUH MyHI/IIIPIHaJILHOﬁ ycayrn

(yka3aTp HaUMEHOBaHHE AJIMUHUCTPALIUH)

(perucTpaioHHBII HOMEp 3asBICHU)

3ASIBJIEHUE

[Ipomy Bac BblgaTh cnpaBKy 00 OYEpEAHOCTH IPEIOCTABICHUS MHE JKUJIOr0 IHMOMEIIEHUS IIOo
JIOTOBOPY COLIMAIBHOIO HalMa.

VYBenoMiIeHUE O IOCTAHOBKE OT

(YKa3aTh AaTy MOCTAHOBKH Ha y4eT B KAUeCTBE HY)KHAIOIIUXCS B KUIIbE)

Howmep yBenomenus Ne

(yxasaTs HOMEp yBEOMICHHS O IOCTAHOBKE Ha ydeT)

K 3asgBienuio npujaararo 10KyMCHTBI:

Pesynprar MyHunmnansHoi yciayru npoury HanpaBuTh B JInunblil kabunet Ha PIITY.

Ha 06paboTky MOMX MepCcOHaIbHBIX JAHHBIX, COACPKAIINXCS B 3asBJICHUN U MPUIATAEMBIX K HEMY
JTIOKYMEHTaX, B COOTBETCTBUU ¢ DeaepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHambHBIX
JaHHBIX» (C MOCIEAYIOIUMHA U3MEHEHUSIMHU) aBTOMaTU3UPOBAHHOM, a Takke 0€3 MCIONb30BaHUS CPEICTB
aBTOMaTHU3aIMu 00pabOTKH, COTJIaceH (CorjacHa).

« » 20 T. ITonmuce 3agBUTENS

(®.11.0.)
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[Tpunoxxenue 7
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Onucanue AOKYMEHTOB, H606X0)11/IMI>IX AJIsL MpeaoCTaBJICHUSA MyHI/IIII/IHaJIBHOﬁ yciayru

Kinacc nokymenrta Buael nokymenTa OO6mmue onucanus TOKYMEHTOB [Ipu nopaue yepes PIII'Y
3asBiIeHHe 3asBiaeHUE MOJDKHO OBITh odopmiieHo 1o ¢dopwme, | [Ipu rnojade 3aI0JIHAETCS
ykazanHoi B [Ipunoxkennn 6 Kk AIMUHUCTPATUBHOMY | MHTEPAaKTHUBHAs (popMma 3asiBICHHUS.
periiaMeHTy
JlokyMeHT, [Tacnopt rpaxaanuna | [lacmopt nomken ObITh oopmiteH B coorBercTBuu ¢ | [Ipy  momade  mpemocTaBisieTcs
YI0CTOBEPSAIOIINN Poccuiickoit denepanuu IlocTaHnoBiieHnem [IpaButenscTBa Poccwuiickoil | aneKTpoHHBIN 00pa3 JOKyMEHTa
JUYHOCTD Oenepauun ot 8§ wrons 1997 1. Ne 828 «OO06

YTBCPIKACHUU ITonmoxxenus o MacriopTe rpaxiaHnHa

Poccuiickoit  ®denepanuu, oOpasuna OnaHka U
ONMMCaHUs Tacmopra rpaxaaHuHa Poccuiickoit
Denepanuny»

[Tacnopt rpaxnannna CCCP

O6pazen; nmacnopra rpaxaannHa Coro3a CoBETCKHX
Commanuctuyeckux  PecnmyOnmuk M omMcaHue
racrnopTa yTBEp)KIeHbl MNocTaHoBieHHeM CoBMHHA
CCCP ot 28.08.1974 Ne 677 «O0 yTBepKIeHUU
[Tonoxenns o macrioptHoil cucreme B CCCP».
Bormnpoc 0 1eHCcTBUTENBHOCTH MACIOpTa TpaXaaHUHA
CCCP ob6pa3zua 1974 roga pemaercs B 3aBUCUMOCTH
OT KOHKPETHBIX 00CTOSITENbCTB (TIOCTAaHOBIIEHUE
IIpaBurensctBa  Poccuiickoir ~ ®Pepepauuu 0T
24.02.2009 Neo 153 «O npu3zHaHUU JEHCTBUTEIbHBIMU
no 1 wmronsa 2009 r. nacnoproB rpaxxnanuHa CCCP
oOpasua 1974 ronma Ui HEKOTOPHIX KaTeropui
WHOCTPAHHBIX IPaXJIaH U JIUI O€3 TPaXk1aHCTBAY)

BpemeHHoOe ynocTroBepeHHE
JUYHOCTH rpax/J1aHrHa
Poccuiickoit enepanuu

®opma yrBepxkacHa npukazoM MBJI Poccum ot
13.11.2017 Ne 851 «O6 YTBEPKACHUU
AJMUHUCTPAaTUBHOIO peryiaMeHTa MuHucTepcTBa

IIpenocrasisercs 3JIEKTPOHHBIN
o0pa3 JOKyMeHTa
IIpenocrasnsercs 9JIEKTPOHHBIN

o0pa3 ToKyMeHTa
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Kiacc noxymenra Buas! noxkymenra OOu1re onucaHus TOKYMEHTOB IIpu nonaue uepes PIII'Y

BHyTpeHHuX Jnen Poccuiickoit ®enepauuu 1o

IIPEAOCTABICHUIO TOCYAAPCTBEHHOM  YCIYrd IO

BBbIJIaY€, 3aMEHE M1ACIIOPTOB I'paxkaaHnHa Poccuiickon

denepanuy, YAOCTOBEPSAIOIINX JIMYHOCTb

rpaxkaanuHa Poccuiickoit @eaepanum»

Boennslii 6uiier ®opmsbl YCTaHOBJICHBI NHucTpykuuen no | [Ipenocrasisercs 3JIEKTPOHHBIN

o0ecreyeHuno (yHKIIMOHUPOBAHUS cUCTeMBI | 00pa3 T0OKyMeHTa

BOMHCKOI0 yueTa rpaxjiad Poccuiickoit denepanuu u
NopsiIkKa  MPOBEACHUS  CMOTPOB-KOHKYPCOB  Ha
JYy4YUIyK0 OpPraHM3alyI0 OCYIIECTBICHUS BOWHCKOIO
yueTa, YTBepKACHHOHN npruka3oM MuHuctpa 000poHbI
Poccuiickoit deneparuu ot 18.07.2014 No 495

JloxymeHT,
YAOCTOBEPSIOIINI
IIOJIHOMOYHS
IIPEACTABUTENS

JloBEpEHHOCTH

JloBepeHHOCTh  JODKHA OBITH  OodopMmieHa B
COOTBETCTBUH C TPEOOBAaHHMSIMH 3aKOHOJIATEIHCTBA H
COJIepKaTh CJIEIYIOLINE CBEJICHUS:

- ®MO nuua, BEIAABIIETO JOBEPEHHOCTD;

- ®MO nuua, ynoJHOMOYEHHOIO 110 JOBEPEHHOCTH;

- JJaHHBIE JIOKYMEHTOB, YJOCTOBEPSIOIIUX JINYHOCTH
ATUX JIULL;

- 00bEM TMTOJTHOMOYHH MPECTABUTENS, BKIFOUAIOTIIHI
IpaBO Ha IOJayy 3asBJICHUS O NPEAOCTABICHUU
MyHUIMNaabHOM yCIyTH;

- 1aTa BbIAA4YM JOBEPEHHOCTH;

- MIOJINCH JIMIA, BBIIABIIETO IOBEPEHHOCTD.
JloBepeHHOCTh J0HKHA OBITH HOTAPHAILHO 3aBEPEHa
(U1 U3MUSCKUX JIHII)

[penocrarnsercs 3JIEKTPOHHBIN
o0pa3 JToKyMeHTa
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[Tpunoxxenue 8
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma penieHUus 00 0TKa3e B IpreMe JOKYMEHTOB, He00X0AMMBIX /ISl TIPe10CTaBJIeHUs
MyHHIUIIAJBLHOM YCJIYyTH

(Odopmisercs Ha opULIMATTEHOM OJTaHKE AIMUHUCTPALTIH)

Kowmy:

((’paMI/IJII/I;I, UMsl, OTYECTBO 3assBUTEIS)

PEIIEHUE

00 oTka3e B IpUeMe U PerucTPalUM JOKYMEHTOB, HEO0X0IMMBIX /1JIsl PeI0CTABJIeHUSA
MyHHUIMNAIBHON YCIYyTH

Howmep oOpamenusi:

oT 20 r.

Anmunuctpanueii 'opoackoro okpyra Hlatypa MockoBckoil 00J1aCTH HPHUHSTO peELIEHUE 00

OTKa3¢ B pPErucrpaiuu AOKYMCHTOB, H606XO,Z[I/IMBIX U1 IpEaoCTaBIICHUA MYHHHHHaHLHOﬁ yciayru
«Brigada CIIpaBKH 00 OYCPECAHOCTU IMPEAOCTABIICHUSA KUJIBIX MMOMEIIECHUN Ha YCIOBUAX COLUAIIBHOTO

HaMa, o cleayroen(um)
npuurHe(am):
(yKaBLIBaIOTC?[ IPpUYUHBI C paS'BfICHGHI/IﬂMI/I)
Ne HaumeHnoBanmne ocHOBaHMA JJIsl 0TKa3a B Pa3bsicHeHHe NPUYMH 0TKAa3a B IpUeMe
NyHKTa COOTBETCTBUH ¢ AIMUHHCTPATHBHBIM
perjiaMeHToM
12.1.1. O6parmenue 3a MpeJIOCTaBICHUEM | YKa3aTh Kakas AIMUHUCTPAIMS TPEIOCTaBISCT
MyHUIMIIANBHOW YCIIyTH, HE NPEAOCTaBISIEMOM | yCiIyry, ykKa3arb  HMH(pOpMamui O  MecTe
AnMuHHCTpanuei HaXO0XJICHUS
12.1.2. 3asBUTENEM NPEACTABICH HEMONIHBIM KOMIUIEKT | YKa3aTh MCUEPIIBIBAIOIINI IEPEUYEHb JOKYMEHTOB,
JIOKYMEHTOB, HEOOXOJIMMBIX JIJIs IPEIOCTABIICHHS | HE IPECTaBICHHBIX 3asBUTEIIEM
MyHununaisHOM yCiyru
12.1.3. JIOKyMeHTBI, HE00XOIUMBIE ISl IPEJIOCTABIICHNS | YKa3aTh HCUEPIBIBAIOIIN TIepeueHb JOKyMEHTOB,
MyHHAIIMTIANBHOM YCITYTH, YTPATUIIHA CHITY YTPATUBIINX CHUITY
12.1.4. JloKyMeHTBI coieprKaT MOAYUCTKH U UCIIPABIIEHUs | YKa3aTh NCUEPIIBIBAIOIINIA IIEPEIEHb IOKYMEHTOB,
TEKCTa, HE  3aBEpEHHBIC B TIOpSAKE, | CONEpKalINX MMOMAYNCTKH M MCIPABIECHUS TEKCTa,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM POCCHICKOM | HE 3aBEpEHHBIX B TMOPAIKE, YCTaHOBIECHHOM
®denepanuu 3aKoHOJIaTenbCTBOM Poccuiickoit denepannu
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12.1.5.

JIoKyMEHTBI coAepKaT MOBPEKICHUS, HaIUYNe
KOTOPBIX HE TIO3BOJISIET B IIOJTHOM OOBEMe
WCITOJIB30BaTh ~ MH(POPMAITHI0O W CBEACHUS,
cojiepKaIIuecs B JIOKyMEHTaxX TSt

npeaocTapieHuss MyHHUIIMIIAIBHON YCIyTH

Yka3zaTh UCUEpIBIBAIONINI ITEPEUYCHb JOKYMEHTOB,
coJIep KaIInX TOBPEKICHUS

dopme, MOJITHCAaHHBIX c

HCIIOJIB30BaAHUEM SHeKTpOHHOﬁ nmoAanucu, HE

3JIEKTPOHHOU

MIpUHAJUIeKAIIEH 3asSBUTEITIO WU TIPEICTAaBUTEIIO
3asgBureis

12.1.6. HekoppekTHoe 3anoiHeHUEe 00s13aTeNbHBIX TOJICH | YKa3arh o0O0s3aTeNbHBIC TIOJI  3asBICHUS, HE
B 3asBIICHUHN 3aIoTHeHHBIE 3asgBUTENIEM JIHOO 3allOJIHEHHBIE HE
B MOJHOM o00beMe, 1ub0 C HapyleHHEeM
TpeOoBaHMH, YCTaHOBJIEHHBIX
AJMUHHICTPATHBHBIM PETJIaMeHTOM
12.1.7. HexoppekTHoe 3amonHeHne 00s3aTeIBHBIX TTOJIeH | YKa3aTh IO  3asABJICHUS, HE 3aIlOJIHCHHBIC
B (hopMe uHTEpakTUBHOTO 3arpoca Ha PIIY 3asgBuTeneM JHOO 3alOHEHHBIE HE B IMOIHOM
o0beme, nMOO ¢ HapylieHHeM TpeOOBaHMHI,
YCTaHOBIIEHHBIX AMUHUCTPATHBHBIM
periaaMeHToM
12.1.8. [IpencraBnenne AIEKTPOHHBIX o0Opa3oB | Ykazarp WCYEPIIHIBAIOTIUI repedeHb
JIOKyMeHTOB nocpeacTBoM PIII'Y He mo3BOJSET B | 3EKTPOHHBIX o0Opas3oB JIOKYMEHTOB, HE
MOoTHOM O00BEMe MPOYUTATh TEKCT JOKYMEHTa | COOTBETCTBYIONINX YKa3aHHOMY KPHUTEPHIO
W/WIH PacTiO3HATh PEKBU3HUTHI IOKYMEHTA
12.1.9. Ilomaga 3asBIEHWS W WHBIX JOKYMEHTOB B | YKa3aTb OCHOBaHHS TaKOTO BBIBOZA

JlononHuTenbHO UHOPMUPYEM:

(yxaspiBaercsi uHpopmanusi, HeoOXoquMas AJsl YCTpaHEHHs IPUYMH OTKa3a B IMpHEME M PEerucTpaluuud JOKyMEHTOB,
HEOOXOMMBIX JIIsl peiocTaBlieHnsi MyHUIIMNAIbHOM YCIIyTH, a TAK)Ke HHAs JOTIOJIHUTEIbHAs HHpOpMAIIUs IPH HAJTHYHN)

(IIOJ'DKHOCTL YIIOJTHOMOYEHHOTO JIMIa

ATMUHUCTpAITUN)
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[Tpunoxxenue 9
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(I)opMa OTKa3a B NpeaoCTaBJICHUHU YCJIYI'H HA OCHOBAHUH MOCTYNIUBIIET0 06pameﬂml 00 0T3bIBE
3asiBJICHUSA Ha IIPEI0CTABJICHUEC MyHI/IIII/IHaJILHOﬁ ycayru

(Odopmisiercs Ha opunamTbHOM OJIaHKE A IMUHUCTPAITUH )

Kowmy:

(®.1.0., aapec 3asBuTeNs (MIPEACTABUTEIS 3asIBUTENIS))

(perucTpanOHHBINH HOMEP 3asBICHHSA)

PEILIEHUE

00 oTKa3e B npefocTaBJieHnd MyHUIIMIIAJIBHON YCJIYITH HA OCHOBAHMH MOCTYNHMBIIETr0 00paleHus
00 oT3bIBe 3a5BJICHHUSA HA NMpeaocTaBjieHne MyHUIIUNIAJBHOM YCIyrH
« ».

Bam oTka3zaHo B MMpeaO0CTaBJICHNHA MYHHHHHaﬂbHOﬁ yciayru «Brimaua CIIpaBKH 00 OUCpCaAHOCTH
MpCaO0CTaBJICHUA JKHUJIbIX HOMeH_IeHI/Iﬁ Ha YCJIOBHUAX COMUAIIBHOTO HaliMa) Ha OCHOBaHUH MOCTYIIHUBLICTO OT

Bac oOpamenuss 00 OT3bIBe 3asBICHHS Ha TpeIOCTaBlicHHE MYHUIIUNAIBHON YCIyTH OT
Ne

Ortka3 ot npenocTaBieHnss MyHUIIMTIATBHON YCIYTH HE MPENsSTCTBYET IOBTOPHOMY OOpaIleHHIO 32
IIpe0CTaBIeHneM MyHUIIUITAIBHON YCITYTH.

(TOIKHOCTH YIOTHOMOYEHHOTO JIUIIA (TIoamHCh) (pacmmdpoBKa MOAITUCH)
AIMHHUCTpAIINN)
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[punoxenne 10
K AIMUHHCTPAaTUBHOMY PEIJIaMEHTY

Ilepeuens u coaep:kanue AAMMHUCTPATUBHBIX J1eCTBHIA, COCTAB/ISIIOIIUX A/IMMHUCTPATHUBHbIE MPOLETYPbI

ITopsioK BHINOJHEHHUSI AIMUHUCTPATUBHBIX AeHCTBUIl NPU oOpamenun 3asaBures nmocpeacrsom PIITY

1. Ilpuem u peructpanus 3asBieHUS U TOKYMEHTOB

Mecro AJMUHUCTpPAaTUBHBIE JEHCTBUS Cpennuii cpok TpynoemkocThb Copepxanue neicTBUs
BBINOJIHEHUS BBINOJIHEHUS
poLeayphl/
ucnoiubszyemas MC
PIII'Y/Monynb IIpuem n npenBapuTebHas 1 nenn 15 munyT 3asButenb apropusyercs Ha PIII'Y nocpenctBom
ENCOVY

IIPOBEPKA JOKYMEHTOB,
perucTpanus Wiv 0TKa3s B
perucTpanuy 3asBICHHUS O
IIPEA0CTaBICHNA MyHUILIUIIAIEHON

yCIIyru

ECHA u nanpasnsier 3asBiI€HUE U TOKYMEHTHI,

HCO6XOIII/IMI)IC JJIA MpeaoCTaBJICHUA
MyHUIMITaTBPHON  YCIIYTH, B DIJIEKTPOHHOMN
dbopme,  TMOCPEACTBOM  MPUKPEIJICHUS K

3agBICHUIO HJIEKTPOHHBIX 00pa30B OPUTHMHAJIOB
JIOKYMEHTOB, YKa3aHHbIX B 1. 10 HacTosmiero
AJZIMUHUCTPAaTUBHOTO PErJIAMEHTA.

3asiBlI€eHHE M IpWJIAraéMble  JOKYMEHTBI
[IOCTYNAlOT B HMHTErpupoBaHHeli ¢ PIITY
Monyns EMUCOY. OcymiecTBisieTcs: mepexoa K
aJIMUHUCTpAaTUBHOW mpouenype «OO6paboTka u
IIpeJIBAPUTENILHOE PACCMOTPEHHE JOKYMEHTOB.

2. O6paboTKa 1 MpeIBAPUTEIHLHOE PACCMOTPEHHUE TOKYMEHTOB, HEOOXOAUMBIX IS MPeIoCTaBIeHUST MyHUITMTIATBHON YCIIYTH

Mecrto AJMUHUCTpPAaTUBHBIE NEHCTBUS Cpennuii cpok TpynoemkocTs ConepxaHue 1eHCTBUS
BBIITOJIHCHUS BBIITOJIHCHUS
poIeayphl/
ucnosbszyemas MC
Monyns EUCOY | IlpoBepka KOMIUJIEKTHOCTH 10 MunyT [IpencraBneHHble  JOKYMEHTBHI  IPOBEPSIIOTCA
JIOKYMEHTOB o [IEPEYHIO CIIELUAIIUCTOM AJIMUHUCTpaLuu Ha
JOKYMEHTOB, HEOOXOJUMBIX JUIs COOTBETCTBHUE MIEPEYHIO JIOKYMEHTOB,
KOHKPETHOI'O pe3yibTaTa HEO0XOIUMBIX JUISt IIPEIOCTaBIICHUS
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Mecto AJIMUHUCTpPAaTUBHBIE ACHCTBUS Cpennuii cpok TpynoeMkocTh ConepxaHnue 1eMCTBUS
BBITIOJTHEHUS BBITIOJTHEHUS
poreaypsl/
ucnoiubzyemas MC

npenocrabieHuss MyHULIUTIATBHON MyHuLUNaTbHON yCIYTH, a TAaKXKe TPEOOBAHUIM
YCIIYTH 3akoHojarenbcTBa  Poccuiickorn  Denepauuun
IIpoBepka COOTBETCTBUA 30 MuUHYT npuBeIeHHbIM B [Ipriioxkenun 7 k HacrosmieMy
MPE/ICTABICHHBIX JIOKYMEHTOB AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

00s13aTeIbHBIM TPEOOBAHUSAM K HUM

B ciydae orcyrcTBUs Kakoro-imbo JOKyMEHTa,
HOJUIEXKALIET0  MPEICTABICHUIO  3asBUTEIIEM,
OCYILECTBIISICTCS IEPEXO0/1 K a/IMUHUCTPATUBHOM
npouenype «llpunsrue pemeHuss o6 oTkase B
IpeoCTaBlIeHn MyHHIMIANbHON yCIyru Hu
opopmiieHHE  pe3ylbTaTa  IPEJOCTaBIICHUS
MyHununanbHON yciayru 3assBUTEIION.

OTka3 B IpueMe T0OKYMEHTOB B COOTBETCTBHUH C

IIpunoxenuem 8 K HACTOSIIEMY
AJIMUHUCTPaTUBHOMY periiaMeHTy
MOANMCBIBACTCS Ol YIIOJIJHOMOYEHHOI'O

JMIOJDKHOCTHOTO ~ JIUa  AJIMMUHHUCTpAllUM |
HamnpaBinsieTcss B JInuHblii kaOuHeT 3asBUTENS B
BHUJIE DJEKTPOHHOTO oOpasza nokymeHrta. dakt
OTKa3a B MpPUEME M PErucTpaluu JOKYMEHTOB
(UKCUPYETCSl YIOTHOMOYECHHBIM JOJIKHOCTHBIM
muuoM Aamunuctpanuu B Monyne EMCOY.

B cnywsae mpenocraBiienus 3asBUTENIEM BCEX
JIOKYMEHTOB, HEOOXOIMMBIX TS
MIPEAOCTaBICHUs] ~ MyHMIIMIAIBHOW  YCIIYTH,
OCYIIECTBIISIETCSA NEPEX0] K aIMUHUCTPATUBHOMN
npoueaype «Omnpenenenue BO3MOKHOCTH
MpeA0CTaBIeHUs] MyHUIIUTTAIBHON YCITYTH
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3. Onpenenenre BO3MOXKHOCTH NPeAOCTaBIeHUs] MyHUIIMIIAIbHON yCIyru

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHbIE Cpennuii cpok TpynoemkocTs Copnepxanue neicTBUs
POLEAYPbI/UCIIONBb3yeMast JEHUCTBUS BBIIIOJIHEHUS
nC
Moayins ENCOY [IpoBepka oTCyTCTBHS 1 pabounii neHb Cneunuanuct AJMHUHUCTPAlUM HAa OCHOBAHUU

TN HaJIW4MS
OCHOBAHMH JJI1 OTKa3a
B MPEeI0CTaBICHUN
MyHununaisHOM

yCIIyTu

MPEACTaBICHHBIX  3asBUTEJIEM  JIOKYMEHTOB
omnpelensieT  BO3MOXHOCTb  INPEJOCTABIICHUS
MyHULIMTIaTBHON YCIYTH.

[Ipy Hanuuum OCHOBaHUM g OTKa3a B
IpeNoCTaBlIeHnd  MyHUIMIAIBHOW  YCIIyI'M
YIOJHOMOYEHHBIN CIIEHUATUCT AJIMUHUCTPALUN
MOArOTaBIMBaET MpoekT Pemenuss mo Qopme,
SIBIIAIOLIEICS [Tpunoxenuem 4 K
AJIMUHHCTPATUBHOMY PETIaMEHTY

[Ipu oTcyTcTBUM OCHOBaHMM JUIsi OTKaza B

IIpeNoCTaBlIeHnd  MyHUIMIAIBHOM  YCIIyI'M
HOJroTaBauBaeTcs MpoekT Pemenus no ¢opwme,
SIBJISIOLLEHCS [Ipunoxxennem 3 K

AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.
[Ipoekt pemienus BHocutcs B Monyns EUCOY

4. ITpunsaTHe pereHus o nperocTaBiIeHnu (06 0Tkas3e B MpeJocTaBiIeHul) MyHUIMITAIbHON YCIyTH U 0pOpMIICHHE pe3yibTaTa
npenocrabieHuss MyHununanbHON ycinyru 3asBUTENIO

MecTo BBINOIHEHUS AJMUHUCTpaTUBHBIE Cpennuii cpok Tpynoemkocts Copepxanue neicTBUSA
IIPOLETypPBI/UCIIOIb3yeMast NEUCTBUSA BBIITOJIHEHUS
nC
Monyns ENCOY Paccmorpenue mpoekra 1 pabounii 1eHb YoaHOMO4YEHHOE JIOJKHOCTHOE JU1LO
peuieHus AJIMUHUCTpALMU pacCMaTPUBAET NPOEKT PELICHMSI Ha
IIpeAMET COOTBETCTBUSA TpeOoBaHUSIM
AJMUHUCTPAaTUBHOTO  pErJIaMEHTa, IOJHOTHl H
Kau4ecTBa MpEeNOCTaBIeHUs] MyHUIIMNIAIIBHON YCITyTH,
a TakkKe  OCYIIECTBIIIET  KOHTPOJIb  CPOKOB
IIPEA0CTABICHNs] MYHUIINITAIBHON YCIIYTH
Monyns EUCOY Bnecenne B Monynb 15 munyT Wudopmanus o mpenocraBieHud MyHUIMIAIBHON

ENCOY

yceryru dukcupyercs B Moayine EMCOY
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5. Beinaua pe3ynbrara npefocTaBieHuss MyHUIIMIIAIBHON YCIYTH 3asBUTEIO0

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHbIE Cpennuii cpok TpynoemMkocThb Copepxanue neicTBUs
POLEAYPbI/UCIIONBb3yeMast necTBus BBITIOJTHEHUS
nC
EUCOY /PIITY Brinava nim HarpaBieHue 1 pabGounii n1eHb 15 munyT Crnenuanuct AIMUHUCTpAIUN
pe3yJiibraTta HAIpPAaBIIET PE3yNbTaT NPEJOCTABICHUS
MPEIOCTABICHUS MyHUIMNaIbHON yCIyrd 3asBUTENIO:
MyHununanpHOU yciayru pe3yibTar IIPEIOCTaBIICHUS
3asBUTEIIO MyHULIIMNIATEHON YCIYTH HalpaBJseTCs
B JInunbiii kabunet 3asButens Ha PIITY
B BHJE OK3EMIUIIpa DJIEKTPOHHOTO
oOpa3za JAoKyMeHTa, mojnmucanaoro DI
YIOJTHOMOYEHHOTO Tuna
A JIMUHHCTpaLIUU
MOILl/Moayns MOI] Brinaua pe3yJibrara 15 munyT JloronHuTensHO pe3yabTar
ENCOY IIPEIOCTABIICHUS IIPEIOCTABIICHUS MyHuuunaibHou
MyHULUNIaTBbHOW — YCIIyTH yCIYrd 3asBUTENb MOXET MOJYyYUTh B
3asBurento B MDI] mo0om B MOLI. B cinyuae o6pamienus 3a

pe3ynabTaToM IIPEIOCTABIICHUS
MynununansHoit  ycnyru B MOII,
pabOTHUK MOI] YCTaHaBIUBAET
JUYHOCTh  3asgBHUTENS  JUOO  €ro
YIIOJIJHOMOYEHHOI'O IPEACTABUTENSA, II0
MIPEIOCTABIIEHHOMY HOMEpY 3asiBICHUS
pacnieyarsiBaeT u3  Moaynas  MOIL]
ENCOY pesynbrar mpenocTaBieHUs
MyHUIMNanbHOM  yCIyTH,  3aBepsieT
pe3ynbTaT IMOAIUCBIO OTBETCTBEHHOI'O
corpyaauka M®I[ u neudatsro MOILI.
Taxk xKe COTPYAHUK Mo
pacreyaTblBacT BBIMHMCKY/PACITUCKY
IIOJIy4eHUsI TOTOBOIO pe3yjbpTaTa W3
Moayns M®L[ EUCOY, 3asBurens
ITOJIy4aeT TOTOBBIM PE3yJIbTAT U CTABUT
NOJNNCh B BBINHMCKE/PACIUCKE  3a
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MecTo BBIOJTHEHHS
MIPOLEAYPHI/UCIIONIb3yeMast
nC

AJIMUHHCTpPATHUBHbBIC
NENUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoeMkocTh

ConepxxaHue 1eMCTBUS

MOJyYCHHUE. Cnennanuct M®I]
MPOCTaBIsIEeT OTMETKY O  BblJaye
pe3yJsibrara MPEeA0CTABICHUS

MyHnununaisHoM yciyru B Moayne
Mol ENCOY
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[Tpunoxenue 11
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Baok-cxema npeagocraBiaenusi MyHUIIMIIAJIbHOH yCJIyTH

PITY MOJIAYA 3ASIBJIEHUS
[IPMEM 3ASIBJIEHUS U JOKYMEHTOB
1P.1.
PETUCTPLIMSI 3ASIBJIEHUS OTE&;%%FKEX; =
N JOKYMEHTOB JIOKYMEHTOB
MOIYJIb
ENCOY
PACCMOTPEHME JOKYMEHTOB
1P.J,
PELLIEHME O TPEJJOCTABJIEHUU HP;ELSE;IZ;%Z%LK;?SE;M
YCIYTU A
Moayab
ENCOY/
PIITY HAIIPABJIEHUE PE3VJIbTATA TIPEJIOCTABJIEHUS 1P

MYHUILUIAJIBHOM YCJIYTU B JINYHBIN KABUHET PIIT'Y
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